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NOTE 


Civil  Affairs  Guides  are  designed  to  aid  civil  affairs 
officers  dealing  with  problems  in  theaters  of  operation,  each 
guide  being  focused  upon  a  specific  problem  in  a  particular 
area.     These  guides  are  not  basic  collections  of  factual  in- 
formation, as  are  the  Civil  Affairs  Handbooks,  nor  are  the 
recommendations  (or  action  programs  implied  in  the  guides) 
intended  to  take  the  place  of  plans  prepared  in  the  field. 
They  are  rather  designed  to  point  the  factual  information 
toward  the  making  and  executing  of  plans  by  those  civil 
aJfairs  officers  assigned  to  this  work  in  the  theaters  of 
operation. 

In  no  sense  is  a  Guide  to  be  taken  as  an  order.  Such 
orders  will  be  issued  in  the  normal  manner. 


Distribution  of  Civil  Affairs  Guides  is  made  by  the 
Liaison  and  Studies  Branch,  Military  Government  Division, 
P.M.G.O.,  War  Department,  Washington  25,  D.  C.  Requests 
for  additional  copies  should  be  addressed  to  the  Chief  of 
that  Branch. 

This  document  contains  information  affecting  the  nation- 
al defense  of  the  United  States  within  the  meaning  of  the 
Espionage  Act,  50  U.S.C.,  31  and  32  as  amended.     Its  trans- 
mission or  the  revelation  of  its  contents  in  any  manner  to  an 
unauthorized  person  is  prohibited  by  law. 
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For  the  preservation  in  Germany  of  information  of  political, 
economic,  and  military  significance,  for  immediate  use  by  the  Army 
and  subsequent  use  in  the  prosecution  of  the  war,  it  is  recommended 
that: 

1.    The  Army  prohibit  under  severe  penalties  the 
mutilation 

removal/or  destruction  of  all  public  records, 
and  those  records  which  private  organizations 
are  required  by  law  to  keep  for  business  and 
other  purposes.  ±f 
2e    As  soon  as  the  military  situation  permits, 

specially  instructed  units  of  the  Allied 
Government  forces  take  prompt  measures  to 
safeguard,  by  sealing,  impounding,  placing 
under  military  custody,  or  by  other  security 
arrangements : 

(a)  Certain  records  of  public  agencies  and 
of  the  Nazi  Party; 

(b)  the  records  of  trade,  cartel,  and  industrial 

research  associations^,  information  bureaus,  public  utilities 

(c)  certain  bank  records; 

(d)  recent  insurance  records; 

(e)  the  records  of  such  other  organizations  or 
enterprises  as  may  be  taken  over  or  closed 
by  the  Army; 

(f)  the  catalogues t  indices  to  files,  and  similar 

1/    A  draft  proclamation  ie  giv«a  in  Appendix  L 
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finding  aids  of  other  key  records  left  under 
German  custody. 

All  recommendations  and  explanations  of  this  Guide  apply  also  to 
Austria, 


A- 
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PART  ONE 

PRESERVATION  0?  RECORDS:  RECCUS2KDATICNS  AND  REASONS  FOR  SUCH  ACTION 

On  occupation  of  a  locality,  as  soon  as  the  military  situation 

Allied 

permits,  specially  instructed  units  of  the  forces 
should  take  immediate  steps  to  place  under  military  custody,  or  to 
safeguard  by  other  methods^,  certain  records  of  military,  political,  and 
economic  significance  in  order  to  avoid  last  minute  destruction  and 
removal.    They  will  he  used  chiefly: 

(1)  To  obtain  vital  data  helpful  in  the  prosecution  of  the 
war  against  not  yet  occupied  German  territories  and  Axis 
satellites  (such  as  insurance  records  on  layout  of  plants 
in  unoccupied  territories); 

(2)  In  the  administration  .of  occupied  areas  (e.g.,  rationing 
records  and  those  of  agricultural  agencies  to  determine 
where  food  is  stored  and  what  the  productive  capacity  of 
certain  areas  is); 

(3)  In  the  ultimate  determination  of  responsibility  for 
property  restitution  (e.g.,  banking  records  to  establish  what 
property  of  Allied  nationals,  minorities,  etc.,  was  con- 
fiscated) ; 

the 

(4)  In  apprehension  of  Nazis  and  the  prosecution  of  war 

A 

criminals  (e.g.,  records  of  the  Nazi  party  or  the  Gestapo 
which  will  show  identity  of  individuals  who  are  to  be 

held  responsible)  /  and  in  locating,  anti-Nazis; 

(5)  In  carrying  out  military  and  industrial  disarmament  of 

Germany  (industrial  records,  records  of  the  Office  of 
C  0  lA££p  E  N  T  I  A  L 
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the  4-1  ear  Plan,  and  of  the  Ministry  of  Armaments, 
for  instance,  will  show  which  civilian  factories  were 
in  the  past,  and  may  be,  in  the  future,  converted  into 

war  plants,  and  how). 
The  records  should  be  safeguarded  by  one  or  more  of  the  following 
methods:  1/ 

(1)  Closing,  and  niacin^  under  military  custody  the  whole  building, 
or  part  thereof  where  key  records  are  located.    When  a  building  is  being 
closed,  caretakers  and  other  personnel  should  not  be  permitted  to  remain 
there^  and  telephones  should  be  disconnected. 

(2)  Physical  seizure  and  impounding.    Physical  seizure  and  impounding 
of  records  should  be  ordered  only  in  those  instances  where  the  material  is 
known  to  be  of  immediateuse  to  the  Army,  or  occupation  authorities  (e.g., 
some  banking  and  insurance  records),  or  where  there  is  a  reasonable  likeli- 
hood that  important  documents  may  be  destroyed  (e.g.,  the  Gestapo  or  Nazi 
Party  records),  or  where  a  particular  enterprise  has  been  closed  (e.g., 
Nazi  Party  or  affiliated  organizations) . 


1/   Any  recommendation  that  is  made  for  the  protection  and  salvage 
of  records    in  areas  occupied  by  Allied  forces  should  give  special 
consideration  to  the  conditions  existing  from  the  moment  the  combat 
troops  take  possession  of  a  building,  street,  or  town  in  which  important 
records  are  stored.    Experience  in  Italy  has  shown  that  aside  from  the 
destruction  caused  by  direct  hits  the  greatest  damage  to  records  has 
occurred  during  the  fighting  and  within  two  or  three  days  after. 
Troops  have  been  billeted    in  records  buildings  sometimes,  without  fully 
appreciating  the  value  of  their  contents.    Unnecessary  and  costly  de- 
struction has  resulted  from  pillaging  by  the  populance  and  important 
records  have  been  carried  away  by  zealous  intelligence  agents  when  no 
controls  existed.    Plans  have  been  developed  to  prevent  the  recurrence 
of  such  incidents  in  the  Mediterranean  theater  by  having  controls 
established  the  moment  the  Allied  troops  reach  a  records  depository 
of  importance.    Military  Government  units  should  have  representatives 
with  advanced  Intelligence,  and  work  in^  strict  collaboration  with  it. 

C  0  B  JL  P$>2  N  I  I  A  L 


Occupational  authorities  should  be  careful  not  to  remove  records  and 
archives,  except  when  necessary  for  safety  reasons.    In  general,  when  it 
is  believed  that  some  files,  or  groups  of  files,  are  of  outstanding  inter- 
est, they  should  be  reproduced  (by  microf i lmt  or  other  mechanical  method), 
and  the  reproduction  should  be  sent  to  the  headquarters,  to  be  forwarded 
to  the  interested  command  or  agency. 

As  a  general  precautionary  measure,  inventories  of  documents, 
catalogues,  indices  to  files,  and  other  finding  aids  should  be  promptly 
seized  even  when  key  records  are  left  under  German  custody. 

When  records  belonging  to  private  organizations  are  seized,  impounded, 
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or  placed  under  military  custody,  the  announcement  should  be  made  that 
they  will  be  held  until  further  notice,  since  the  utility  of  such 
records,  or  the  period  of  time  during  which  they  will  be  needed,  cannot 
be  determined  in  advance. 

Furthermore,  when  the  operation  of  a  business  or  other  organization 
is  to  be  oontinued  or  re-established,  the  use  of  oertain  records  will  be 
indispensable*    Every  effort  should  be  made  to  minimize  interference,  ;y;ith 
the  use  of  such  reoords,  but  military  considerations  and  the  other  aspects 
enumerated  above  requiring  the  preservation  of  records  should  be  regarded 
as  paramount* 

Eventually,  when  reoords  previously  seized,  impounded  or  sealed 
are  to  be  released,  a  careful  so  rut I ay  end  screening  should  preoeod  the 
lifting  of  the  safeguarding  measure* 

(3)  Sealing  of  containers,  vaults .  safe  deposits,  eto.  At  the 
time  of  seeling,  persons  who  previously  had  aooess  to  the  staled  oeataiser, 
•to*,  should  be  warned  about  the  ooaeeiuoaoes  of  areaMag  the  seal*, 
Individuals  should  be  desi^ated  to  be  respeaaial©  for  tae  safety  of  ta§ 
seal,  aad  the  keys  should  be  seised  fey  tae  Military  autaeritUit 

(4)  Issaaaea  of  a  aresleaatie&i    for  tag  g©a@r©3=  pr§§§r?atiaa  af 
key  reoords,  it  is  r@eem©ad©4  taat,  lm§44§t@!y  ©a  ©eeufgtiga  ©£  a  lm$l 
eity  or  area,  a  gpgeial  preslasatiaa  ©@  p@m3:§at§i  pp©a4ii*iB§,  «&i@r 
samara  p©aaltia§,  ta©  dastraetiaa,  ?ga©¥gi|  gujpreasiea,  §ai  gpiliag 

of  ta©  foilewiag  r©e©rd©i 

/ 
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(a)  public  records,  including  records  of  Reich,  State,  district, 
and  local  government  authorities  and  agencies,  as  well  as  records  of 
semipublic  agencies,  court  records,  records  of  notaries  public^of  Chambers 
of  Industry  and  Commerce,  of  Reichsgroups,  of  Reich  boards,  and  of  all 
other  organizations,  agencies,  and  institutions  which  are  under  Reich, 
state,  district,  or  local  authorities; 

(b)  records  of  headquarters,  branch  and  field  offices  of  the  Nazi 
Party,  and  of  all  affiliated  organizations; 

(c)  records  of  headquarters,  branch  and  field  offices  of  all  police 
authorities  and  agencies; 

(d)  records  of  any  kind,  the  preservation  of  which  is  required  under 
German  law; 

(e)  industrial,  commercial,  financial,  and  agricultural  records  of 
any  kind,  including  records  of  public  utilities,  insurance  companies,  and 
banks/,  and  information  bureaus; 

(f )  records  of  cartels,  trusts,  combines,  and  industrial  research 
associations  of  any  kind; 

(g)  any  other  records  the  preservation  of  which  is  the  object  of 
special  orders  issued  by  the  Chief  Civil  Affairs  Officer. 
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The  penalties  should  be  appropriate,  more  severe  than  the  peace- 
time penalty  imposed  by  German  lav/;  1/  the  proclamation  should  declare  the 
violation  of  the  prohibition  an  act  of  sabotage,  and  punish  it  accordingly. 
The  Proclamation  should  imvose  the  same  penalties: 
(a)    On  any  person  willfully  violating  the  prohibitions  contained 
therein,  and, 

(b)    On  any  individual  who  does  not  prevent  the  removal  or  de- 
struction of  the  records  under  his  custody,  care,  or  supervision. 

By  the  same  proclamation,  any  person  in  possession  of  a  record 
protected  by  the  prohibition  and  removed  from  its  proper  place  before 
the  occupation  or  thereafter,  should  be  called  on  under  the  same  penalties 
to  return  the  document  to  its  proper  place,  or  to  Military  Government 
Headquarters  within  the  specified  time  limit.    Moreover,  all  records  that 
have  been  removed  must  be  reported  by  those  initiating,  participating  in,  or 
having  !cnov;ledge  of  such  removal,  as  well  as  by  those  having  knowledge  of 
their  location.    In  case  of  non-compliance,  the  same  penalty  -crovided  for  in 
case  of  removal,  destruction,  etc.,  should  be  imposed.    A  draft  proclamation 
is  given  in  Appendix  L. 

In  general,  the  importance  of  the  documents,  and  the  access  of 
unreliable  personnel  to  them,  would  warrant  drastic  measures;  on  the  other 
hand,  limitation  of  safeguarding  facilities  such  as  lac'c  of  an  adequate  number 
of  available  personnel,  shortness  of  time,  etc.,  will  tend  to  suggest  milder 
methods  of  safeguarding.    In  certain  instances,  it  may  be  practicable  to  make 
certain  individuals  personally  liable  for  documents  or  sets  of  documents,  in 
their  care  or  under  their  supervision;  the 

h/  illnimum  of  three  months  of  imprisonment  in  case  of  public,  records  destroyed, 
removed, or  damaged  Tor  the  purpose  or  gain.  *  • 
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individuals  should  be  personally  warned  of  their  responsibility,  directly 

or  through  local  officials;  in  other  instances,  especially  in  smaller  localities, 

it  may  prove  advisable  to  call  a  meeting  of  the  record  administrators  and 

of  the  leaders  of  public  agencies  and  business  units,  in  order  to  impress 

upon  them  the  personal  responsibility  tney  have  for  the  records  protected 

under  the  proclamation. 

The  importance  of  safeguarding  key  records  should  be  brought 
to  the  attention  of  all  the  branches  of  the  armed  services  in  the 
field,  so  that  the  work  of  the  Militay  Government  authorities  may  be 
facilitated.    No  records  should  be  removed  without  proper  authority.  \} 

A  description  of  the  relevant  records,  their  uses,  location, 
and  recommended  security  measures  is  set  forth  below. 

All  recommendations  and  explanations  apply,  in  general,  to 
Austria  as  well  as  to  Germany. 


Xj    In  general,  as  of  1942,    Removal,  destruction,  and  evacuation  in 

connection  with  Allied  air  raids  could  not  be  taken  into  consideration, 
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PART  TWO 

REC  CLMEtTBAT I  CMS  IN  SPECIAL  FIELDS 

u 

I.    RECORDS  OF  PUBLIC  AGENCIES  AND  POLITICAL  ORGANIZATIONS 

a.    Introduction  and  General  Recommendations 

Records  of  German  public  agencies,  so  far  as  they  are  found 
intact  and  not  tampered  with  at  the  time  of  Allied  occupation,  will 
prove  of  the  greatest  value  to  our  Military  Government  for  adminis- 
trative and  other  purposes  specified  below.    As  a  rule,  German  public 
records  are  neatly  kept,  intelligently  organized,  and  not  cluttered 
up  with  ephemeral  material.    Documents  pertaining  to  matters  of  policy 
and  of  organization  will  be  found  conveniently  assembled  in  special 
groups  and  practically  without  gaps.    Record  offices  of  the  higher 
agencies  are  still  staffed  with  experienced  personnel  which  has  served 
for  many  years,  knows  the  records  thoroughly,  and  is  well  versed  in 
administrative  procedures  and  policies. 

These  records  are  located  and  organized  in  strict  conformity 
with  the  organization  of  the  departments  and  agencies.    The  German 
administrative  system  is  commonly  compared  to  a  pyramid,  with  the 
FShrer  at  the  top  and  the  local  administration  of  communities  and 
cities  at  the  bottom;  obviously  the  higher  the  administrative  unit 
stands  in  the  pyramid,  the  more  likely  it  is  that  its  records  contain 
important  overall  information.    The  reoords  of  the  thi-ee  Chancelleries, 
and  the  personal  archives  of  the  Fflhrer,  for  instance,  or  the  documents 
of  the  Ministries  are  naturally  the  most  important. 


This  section  was  prepared  in  collaboration  with  the  National  Archives 
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The  management  and  organization  of  German  record  offices  is 
described  in  general  terms,  in  Appendix  A. 

Business  machines  are  extensively  used  by  Ministries  and  other 
governmental  agencies;    some  details  are  given  in  Appendix  B. 

It  is  impossible  to  make  specific  recommendations  as  to  which 
safeguarding  measure  should  be  used  to  preserve  the  immense  volume  of 
German  public  records.    All  records  of  governmental  agencies  and  thoseof 
political  organizations  should  be  put  specifically  under  the  protection 
of  the  general  proclamation  prohibiting  destruction  of,  or  tampering  vith 
records.    But  whereas  all  records  of  the  Gestapo  and  th~  TTazi  Party,  for 
instance,  should  be  immediately  seized  and  impounded,  the  Military 
Government  authorities  in  the  field  should  decide  which  method  should 
be  applied  in  safeguarding  records  of  ministries,  courts,  railroads, 
etc,  necessary  in  current  operation*.    Most  of  the  Ministries  and  other 
central  agencies,  as  veil  as  the  buildings  where  the  main  local  adminis- 
trations are  located,  are  likely  to  be  immediately  occupied  by  the  Army; 
their  records,  therefore,  should  automatically  be  placed  under  military 
custody. 

iim    Chancelleries  of  she  Fflhrer 

El tier  has  three  chancelleries:  one  as  chancellor  and  Fuhrer 
(Berlin,  W8,  Voss  Str.  6)  called  Reichskanzlei ,    one  as  the  head  of 
the  Nazi  Party,  and  a  personal  chancellery.    These  reoords,  if  not 
destroyed,  provide  information  of  the  utmost  value  about  secret  policy, 
political  and  economic  plans,  blueprints  of  re-building  of  the  war 
machinery,  principal  political  and  war  criminals. 
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c.  Commissioners  Directly  under  Hitler 

This  group  includes: 

1).  Deputy  in  Matters  of  Public  Health,    2).  Inspector  General 
for  Motor  Transportation,  3 ) .  Inspector  General  of  Roads,  4).  National 
Housing  Commissioner,    5).    Commissioner  for  Ocean  Shipping,  6). 
Inspector  General  for  Yfater  and  Pov/er. 

Piles  of  these  commissioners ,  who  act  independently  from  the 
bureaucratic  organisation  of  the  Ministries,  contain  data  of  an  overall 
nature  in  their  respective  field.    Their  seizure  v.'ould  permit  replaced 
authorities  to  obtain  a  clear  and  accurate  picture  in  the  respective 
fields  without  screening  the  records  of  agencies  on  a  lower  level. 

The  same  is  true  of  the  Office  of  the  Pour-year  Plan  (Berlin,  19, 
Leipziger  Platz  7)  which  prepared,  in  conjunction  with  the  Ministry  of 
Armaments,  the  ]3ans  for  German  war  economy.    The  files  of  the  Commissioner 
of  the  Pour-year  Plan  include  the  records,  of  the  Reich  Commissioner  for 
Price  Regulations.    The  Division  for  Nutrition  (Geschflftsgruppe  Ernahruntg-} 
is  located  at  Leipziger Strasse   110;  Division  for  Foreign  Exchange 
(GeschSftsgruppe  Devisen)  at  Leipzigerstrasse  3f    Division  for  Forestry 
(GeschSftsgruppe  Forsten),  at  Leipziger  Platz  11;  and  Division  for 
Communications  ( GeschSftsgruppe  Vorkehr)  at  Voss  Str.  35. 

d.  Ministries  and  Subordinate  agencies 

1.    Ministry  of  Foreign  Affairs  (Auswflrtiges  Amt) 
The  Ministry  is  located  at  Wilhelmstrasse  74-76  in  Berlin.  The 
records  of  the  Auslands organisation    (Foreign  Organization),  those  of 
the  Political  Division  (Politische  Abteilung),  Division  of  Political 
Economy  (Wirtschaftspolitische  Abteilung) ,  Division  of  Culture  (Eultur- 
politische  Abteilung)  are  of  particular  importance  for  the  occupying 
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authorities. 

The  Reich  Board  for  Foreign  Trade  (Reichstelle  fttr  Aussehhandel)- 
Berlin,  W9,  Pot^daner  Str.  24  — has  records  disclosing  aethode  and  de- 
tails of  German  economic  penetration  abroad. 

2.    Ministry  of  Interior  (Reichamlnisterium  des  Innern) 
Location:    Unter  dem  Linden  72,  Berlin,  Nw  7.    The  internal  govern- 
ment of  Germany,  apart  from  the  parallel  government  by  the  Nazi  Party,  is 
concentrated  in  this  Ministry.    Special  importance  should  be  attached  to 
the  records  of  the  Personnel  Department.    According  to  the  principle  of 
Nazi  centralization  every  official  (from  the  chief  of  a  province  to  the 
policeman  in  a  small  municipality)  had  to  be  approved  by  the  Ministry 
of  Interior.    These  records,  therefore,  will  play  an  important  role  in 
the  denazification  of  Germany.    They  should  be  placed  under  military 
custody,  together  v;ith  the  records  of  the  following  divisions: 
l)    Ministerburo  {the  Minister's  chancellery);  2)    all  records  pertaining 
to  the  police  (Himraler,  the  Minister  of  Interior,  is  also  head  of  the 
police  —  see  below  — ;  some  of  the  most  important  documents  of  the  police 
are  in  the  Ministry);  3)  Sub-division  of  citizenship  and  race;  4) 
civil  defense  in  occupied  territories;  5)    Division  VI  (Germanism, 
non-German  folk-groups,  etc.). 

Also  the  files  of  some  institutions  and  agencies  under  the  Ministry 
of  Interior  should  be  placed  under  military  custody,  e.g.,  those  of  the 
Deutscher  Game inde tag    (German  Municipal  Diet)  which  supervises  the 
municipalities  in  Germany  and  annexed  countries.    Location:  Alsenstr.  7, 
Berlin,  N.W.  40. 

Locally,  in  every  town,  the  Civil  Register  (Standesamtsregistefr) 
will  give  the  basic  information  on  population,  containing  records  of 
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marriages,  births,  and  deaths.    Tnese  records  are  kept  in  three  separate 

books:  The  family  book,  which  begins  with  the  marriage  and  subsequently 

lists  children  born  to  the  marriage,  and  changes  in  marital  status;  the 

book  of  births,  and  the  book  of  deaths,    A  Civil  Register  is  kept  in  each 

commune,  with  the  exception  of  very  small  communes  for  which  a  combined 

register  may  be  kept.    Entries  are  also  made  in  a  set  of  duplicates.  The 

official  responsible  is  either  the  mayor  or,  in  larger  towns,  special 

officers  of  the  Civil  Register • 

Records  of  Walilamt  (election  office)  list  the  persons  entitled 

to  "vote".    They  are  arranged  alphabetically  by  election  district,  based 

on  police  records  and  double  checked,  and  are  kept  at  municipal  offices. 

They  may  be  used  to  a  certain  extent  as  a  substitute  for  lost  police 

records.    The  occupation  of  the  Town  Hall  by  the  Allied  authorities  should 

safeguard  all  these  essential  records. 

3.    Ministry  of  Propaganda  (Reichatninlsterium 
fflr  Yolksauf kiarung  and  Propaganda ) 

Location:  Wilhelmpl.  8/9,  Berlin  W8.       The  Ministry  will  be 

closed  and  it  is  recommended  that  the  whole  building  be  placed  under 

military  guard. 

Also  the  records  of  the  following  agencies  should  be  placed  under 
military  custody: 

(1)  Rei chsfremdenverkehrsverband  (Union  for  Foreign  Travel) 
at  Potsdamer  Platz  1,  Berlin  W9,  with  34  local  branches. 
Their  records  may  disclose  data  concerning  the  assignment 
of  persons  sent  abroad  by  the  Nazis. 

(2)  Reichaus  schuss  fur  Fremdenverkehr  (Reich  Coandttee  for 
Foreign  Travel);  Behrenstr.  14-16,  Berlin  W8. 
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4.    Ministry  of  Finance  (Reichsfinahgrnlniaterlum) 
Location:    Wilhelmplatz  1.  Berlin,  W  8. 

The  records  of  the  following  divisions  will  be  of  immediate 
importance:    Division  W  (Four-Year  Plan,  Guaranties,  Credits,  and  Aids 
to  Industry  and  Trade),  Division  vT  (Personnel  matters).    They  should  be 
safeguarded  by  the  military  occupation  of  the  Ministry  building. 

The  records  of  local  tax  offices  may  be  used  in  supplementing 
registration  records  which  may  be  destroyed;  they  will  reveal  the 
financial  status  of  certain  officials  and  the  transactions  of  Nazi 
leaders.    Among  these  records,  attention  should  be  given  to  the  following: 

Tax  census  records,  kept  at  the  Finanzamt  and  Lande sXinanaamt 
(local  and  regional  tax  offices),  based  on  a  house-to-house  census 
(Personenstands  Aufnahme)  made  yearly  on  October  10th,    Transients  as 
well  as  permanent  residents  are  included,  the  reports  being  collected 
by  the  landlord  from  his  tenants.    As  the  collection  of  taxes  is  of 
great  importance  in  combating  inflation  and  providing  funds  for  the 
administration  of  occupied  territories,  these  records  will  be  of  great 
value  to  the  military  authorities. 

Property,  both  real  and  personal,  in  which  an  Allied  national 
has  an  interest,  must  be  reported  to  the  Finan7.amt t  except  the  Reichsbank, 
which  reports  directly  to  the  Ministry  of  Economics.    These  reports  will 
be  important  for  the  purpose  of  checking  the  corresponding  census  in 
Allied  countries. 

Reports  concerning  German  property  and  holdings  abroad  are  filed  with 
the  Lande s finanzamt  in  duplicate,  one  copy  being  forwarded  to  the  Reichsbank 
(see  Infra) .    These  data  can  be  used  in  establishing  the  facts' concerning  German 
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economic  penetration  abroad. 

Records  of  the  National  Revenue  offices  (Finanzgmter )  will  give 
valuable  information  about  property  and  income  of  the  inhabitants  of 
the  district.    The  same  is  true  of  the  city  tax  offices  (Stadtsteuerstelle ) . 

All  these  local  records  should  be  protected  by  the  general  proclam- 
ation; no  special  safeguarding  measure  is  recommended.    Some  of  them, 
however,  will  be  placed  under  the  custody  of  military  government 
authorities  occupying  the  building  for  administrative  purposes. 

5.    Ministry  of  Justice  (Reichsjustizministerium) . 

Location:  Wilhelmstrasse  65,  Berlin  W  8. 

Besides  the  records  of  the  minister  and  the  secretaries  of  state, 
those  of  Division  I  (personnel  matters),  and  of  Division  III  (adminis- 
tration of  criminal  law)  are  the  most  important,  and  should  be  put 
under  military  custody. 

The  Register  of  Patents,  and  the  Register  of  Trademarks  and  Designs 
kept  at  the  Reichspatentamt  (Reich  Patent  Office  located  at  Gitschiner  Str. 
97/103  Berlin  SW  61)  will  give  valuable  information  to  civil  affairs 
officers.    They  should  be  placed  under  military  custody. 

Other  public  records  kept  under  the  supervision  of  the 
Ministry  of  Justice  are  not  likely  to  be  subject  to  last  ainutt  removal 
and  destruction;  therefore,  they  should  be  protected  only  by  the  general 
proclamation.    Among  them,  the  most  important  are  the  following: 

The  Records  of  Notaries    which  may  be  used  as  substitutes  for 
important  documents  coneerning  transactions  lost  or  destroyed  at  public 
agencies.    They  are  briefly  described  in  Appendix  C. 

■Sf 

Court  Records    which  are  briefly  described  in  Appendix  D. 

1/    For  more  details,  see  Civil  Affairs  Guide  on  Courts  and  Judicial 

Administration  in  Germany.  '~ci\\-\'ZS> 
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Tlia  Bandelsregister  (Commercial  Registry)  contains  the  names  of, 

and  basic  data  on^  individual  merchants,  firms,  partnerships,  joint 

stock  corporations ,  etc.    A  Bandelsregister  is  found  in  each  Amtsgericht 
Local 

Court}.    Joint  stock  corporations  must  register  their  articles 
of  association,  documents  concerning  the  board  of  directors,  the  supervisory 
council,  etc.    Any  branch  establishment  must  be  registered  at  the  Amts- 
gericht within  whose  jurisdiction  the  corporation  has  its  legal  residence;, 
this  Court  transmits  the  information  to  the  Commercial  Register  of  the 
Court  within  whose  jurisdiction  the  branch  establishment  is  situated. 

The  Bandelsregister  shows  the  owner  and  previous  owners  of  the 
business;  therefore,  it  may  be  important  in  the  subsequent  determination 
of  property  transfers  and  •xproprifttion      However,  it  could  be  of 
little  use  in  this  respect  in  connection  with  corporations,  as  German 
shares  are  usually  issued  to  bearer,  and  only  the  founders  and  the 
shares  originally  subscribed  by  them  are  registered. 

The  Register  of  Cooperatives  (Genossenschaf tsregister ) ,  likewise 
kept  in  each  Amtsgerioht. 

Vereinsregister  (Register  of  non-profit  Association^.  Associations, 

clubs,  etc.,  may  obtain  legal  existence  by  registering  as  a  so-called 

eingetragener  Verein.    The  register  is  kept  at  the  Amtsgericht  of  the 

district  where  the  association  is  located    giving  the  name,  the  purpose, 

the  constitution  of  the  association,  the  board  of  directors,  etc. 

Local 

The  Grundbuch  (Land  Register)  is  kept  at  each  Court 
(Amtsgericht)  showing  ownership,  land  transactions,  mortgages  and  so  on. 
Details  of  the  organization  of  this  important  register,  which  may  reveal 
the  original  rights  of  Allied  nationals  in  real  property  located  in 
Germany,  and  expropriation,  property  transfers  and  the  like,  by  the  Nazis, 
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are  discussed  in  Appendix  E.    These  records  are  supplemented  by 
Records  of  the  Katasterant  (Cadaster  Office) ,  which  has  accurate  measures 
and  maps,  as  a  basis  for  the  taxation  of  land  and  buildings^  olfr  every 
piece  of  real  estate  in  Germany.    These  records  are  checked  and  kept  up  to 
date  by  the  Vermessungsamt  (Land  Survey  Office).    These  agencies  are 
located  in  the  office  of  the  Landrat    in  rural  counties,  and  in  the 
municipal  administration  buildings  in  cities. 

The  Brandkasse  (compulsory  public  fire  insurance)  have  additional 
data  on  buildings,  especially  in  regard  to  values, 

Erbhofbuoh  (Roll  of  hereditary  farms).    The  Nazis  created  special 

courts  called  the  Erbhofgeriehte    to  record  and  supervise  farm  properties 

which  cannot  be  divided  and  are  Inherited  as  a  whole.    These  farm 

properties  cannot  be  sold  or  mortgaged  without  the  consent  of  the  court. 

The  records  are  similar  to  those  of  the  Grundbuch  (Appendix  E)  and  are 

equally  important,  as  th&ie  are  845,000  such  units  in  Germany  covering 

about  42  percent  of  the  rural  areas. 

Registers  of  Seagoing  Vessels  and  Inland  vessls    are  kept  by 
Local 

the  Court  (Amtsgericht)  of  the  home  ports. 

6,    Ministry  of  Economics  (ReichswirtschaftsministeriumJ,, 
Location:  Behrenstr.  43-45,  Berlin,  W  8. 

This  ministry  has  lost  to  the  Ministry  of  Armament  its  pre- 
dominant role  in  directing  German  economic  life,  but  it  still  retains 
very  important  functions.    The  records  of  the  following  division  are 

of  primary  importance: 

1,    Mlnisterburo  (the  ministers  chancellery)  with  the  records  of 

personal  assistant  (Personal cher  Referent)  of  the  adjutants,  etc. 
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2.  Special  deputy  for  monetary,  banking  and  insurance  natters; 

3.  Personnel  department  or  Main  Department  I  (Bauptabteilung  I) 

4.  Main  Department  II  (  Bauptabteilung  II)  with  divisions  for 
mining,  iron  and  metal  industry,  mineral  oil,  chemistry, 
textiles,  "other  industries". 

5.  Main  Department  IT  (Bauptabteilung  IV)  for  credit,  banking, 
stock  exchange,  and  insurance  matters* 

6*    Main  Department  VI  (Bauptabteilung  VI )  for  economic  matters 

of  the  Eastern  Territories. 
The  following  institutions  and  agencies,  subordinated  to  the  Liinistry 
of  Economics,  have  records  of  major  importance. 

(1)  The  Reichstellen  (Reich  Boards).    These  agencies  were  created 
to  regulate  and  direct  whole  sectors  of  Genaany  economy  in  a  centralized 
way.    All  information  concerning  a  particular  field  for  which  a  Reich 
Board  was  created  will  be  found  in  their  records.    Appendix  F  lists  the 
Reich  Boards. 

(2)  Statistisches  Reichsamt  (Reich  Office  for  Statistics). 
Location:    Heue  KBnigstrasse  27-37,  Berlin  C2.    Its  branches:  Industrielle 
Produktionsstatistik  (Statistics  of  industrial  production)  at  KLoster- 
strasse  80/85,  Berlin?  Volks-Berufs-und  Betrlebsz8hlung 
(statistics  for  population,  occupations  and  industries)  at  Kommandantenstras 
76/79,  Berlin} and  £toa3±y  Sammeltstelle  for  Nachrichten  ttber  EraftfahrzeuCT 
(Information  bureau  on  motor  vehicles)  at  Rungestr  25/27,  Berlin  S016. 

(3)  Reichsaufslchtsamt  fur  dag  Vers  lcnermupre  sen  K Supervisory 
office  for  insurance)  at  Ludwigkirchplatz  3-4,  Berlin  W  15. 

(4)  Belchsaufslch-timaint  fur  *™  Kredltwesen  (Supervisory  Office 

for  credit  matters)  at  Jfigerstrasse  21,  Berlin  W  8. 
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(5)  The  records  of  Devisensteilen  (Offices  of  foreign  exchange) 
throughout  Germany  are  of  importance  for  ascertaining  financial  trans- 
actions with  foreign  countries. 

(6)  The  Lajideswirtschafts&mter  (Regional  economic  offices)  and 
the  Wirtschaftsflmter  (economic  offices)  handle  the  technical  aspects 

of  rationing.    Their  records  are  indispensable  in  maintaining  an  adequate 
system  of  distribution  of  rationed  goods. 

The  records  of  the  Ministry  and  of  all  agencies  listed  above  should 
be  safeguarded  in  view  of  their  essentiality  to  any  Military  Government 
activity  in  the  economic  field. 

7.  Ministry  of  Agriculture  (Reichsministerium  fttr  Ernlhrung 
und  Landwirtschaft) 

Location:    Wilhelmstrasse  72>  Berlin  W.  S. 

The  records  of  the  following  offices  are  of  primary  importance: 
Office  for  Securing  Nourishment  for  the  Nation  (Amt  fur  EmaUii^fls^ch.arun^ : 
.Department  2  (Production) ;  Department  6  (German  peasant  estates). 

Other  agricultural  records  are  discussed  in  Section  V,  below. 

8.  Ministry  of  Labor  (Reichsarheit-qlinisterium) 
Location:    Saarlandstrosse  96,  Berlin  SW  11. 

The  Ajbej^fcaflmtag  (labor  exchanges)  under  the  Ministry  of  Labor  issue 
Arbeitsbftchfr  (Work  Books)  and  keep  up  to  date  records  on  the  contents  of 
these  books.    There  are  42  Gau  Labor  Exchanges,  with  several  local  labor 
exchanges  under  them.    Their  records  are  of  the  utmost  importance  as  they 
are  the  means  by  which  the  Germans  controlled  rnd  shifted  manpower,  and  should 
therefore   be  a  valuable  source  of  information  for  the  occupying  authorities. 
The  data  contained  in  these  records  are  sent  to  the   Ministry  of  Labor  where 
they  are  kept  up  .<rs 
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to  data  and  classified  with  punch -card  business  machines. 

These  registers,  besides  identifying  numbers  and  the  personal 
data  of  the  worker,  contain  data  on  his  education,  special  skills  and 
up  to  date  employment  history.    The  work  records  in  the  labor  offices  are 
classified  by  residential  districts,  skills,  and  other  specifications 
of  the  individual. 

The  records  of  the  Relchsversichcrungsaint  (Reich  insurance  office), 
located  at  Tirpittufer  58,  Berlin  W  35,  are  important  to  replace  insurance 
records  that  may  be  destroyed  at  local  offices. 

The  district  Treuhander  der  Arbeit  ("trustees  of  labor",  officials  of 
the  Ministry  of  Labor,  supervising  labor  relations  and  conditions)  have  re- 
cords covering  labor  data  of  all  the  plants  of  their  district,  regardless  of 
the  "group"  to  which  the  plant  belongs. 

9.  Ministry  of  Education  (Reichsmlnlsterium  fur  Wlssenschaft  Erziehung 
und  Volksbildupg) 

Location:    Unter  den  Linden  69,  Berlin  W  8. 

Records  of  particular  interest  are  at  Zentralamt  (Central  office),  division 
ZT  (Personnel  matters).    Of  special  interest  are  also  the  records  of  the  physical, 
chemical,  and  technical  institutes  of  the  Kaiser-Wilhelm-Gesellschaft  fur  Forderung 
der  Wissenschaf  ten. 

10.  Ministry  of  Transportation  (ReichsverkehrsminlsteriTim 

Location:    Voss  Str.  35,  Berlin  W  8  and  Wilhelastrasse  79/80,  Berlin  W  8. 
The  most  important  records  are  those  connected  with  the  German  Reich  Rail- 
road (Deutsche  fi^fthahafti)  to  be  found  partly  at  the  ministry  itself,  party  at 
the  31  Reichsbahndirektionen  (Reich  Railroad  Head  Offices). 

The  greatest  part  of  the  bookkeeping  and  the  statistical  work  of  the  Reichs- 
bahn  is  done  by  business  machines  at  the  head  offices  of  the  30  to  35  divisions 
(Relchsbahndirektion) .    The  data  so  obtained  are  integrated  into  consolidated  report 
reports.  trGNF^D^TLAL 
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The  up-to-date  reports  disclose  the  location  and  number  of 
trains  available  in  each  territory,  traffic  density,  tonnage  over  a 
particular  line,  type  of  cars  used,  type  of  materials  shipped,  etc. 
The  system  established  a  control  over  the  materials  used  for  con- 
struction and  maintenance  and  collates  inventories  in  order  to 
facilitate  a  proper  distribution  of  material.    Technical  data,  e.g., 
maps,  blueprints,  and  operating  instructions  are  equally  important  in 

operating  the  system  and  repairing  damage.    Personnel  records  are  also 
necessary  because  they  can  help  in  determining  the  reliability  of  the 
employees* 

As  the  smooth  running  of  the  railroad  system  is  of  primary 
importance  to  the  military,  as  well  as  to  the  civil  affairs  officers 
in  administering  the  occupied  territory,  all  records  should  be  placed 
under  military  custody. 

11.  Ministry  of  Armaments  and  Munitions  (RBichsministerium 
fflr  Bewaffnung  und  Muni  t  ion  P" 

Location;  Pariser  Platz  3,  Berlin,  W  8. 

The  ministry  should  be  closed  and  placed  under  military  custody. 
This  ministry  directed  the  entire  war  production,  and  its  records  should 
yield  essential  information  on  the  German  economy. 

12.  Ministry  of  Aviation  (Beichsluftfahrtsminlsterium) 
Location:    Leipziger  Strasse  7,  Berlin  W  8. 

A  register  of  civil  aeroplanes  (Luf tf ahrzeugsrolle )  lists  all 
planes  that  have  been  licensed. 
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e.    Police  Records^/ 

Records  of  the  police,  including  the  Secret  Police  (Geheime 
Staatspolizei)  or  Gestapo,  are  of  the  utmost  importance  in  keeping  a 
check  on  the  population,  identifying  Nazis  and  anti -Nazis,  helping 
to  locate  weapons,  etc.    Some  details  are  given  in  Appendix  G,  and  a 
list  and  location  of  the  major  German  Police  Authorities  and  Agencies 
is  given  in  Appendix  H. 

These  records,  together  with  the  Nazi  Party's  files  will  be 
amongst  the  first  the    Germans  will  try  to  destroy  and  the  importance 
of  their  seizure,  if  possible,  cannot  be  over-emphasized. 

The  police  keep  records  of  every  inhabitant  of  the  country; 
records  on  aliens  and  Jews  are  kept  by  a  special  department  of  the 
police,  the  Fremdenpolizei  (alien  police).    In  1938  a  federal  decree, 
the  Reichsmeldeordnung .  standardized  this  procedure.    By  an  elaborate 
technique  that  is  kept  rigorously  up  to  date,  the  police  are  enabled 
to  trace  the  movements  of  practically  every  6ne  in  the  country.  Details 
are  described  in  Appendix  G. 

The  police  keep  a  record  of  every  individual  who  has  a  permit 
to  carry  fire  arms  (Waffenregister) .    These  records  will  give  valuable 
information  why  certain  individuals  were  allowed  to  possess  arms  and, 
together  with  the  Waffenbuch  der  Hersteller  und  Einzelhandler  (Register 
of  manufacturer6  and  dealers  in  firearms),  will  help  to  locate  and 
control  arms. 

The  Kennkart  (identification  paper)  is  issued  to  all  persons 
over  18,  to  Jews  (over  six  months)  and  to  excursionists  going  out  of  the 
country,  and  the  Passports  are  also  issued  by  the  police. 

1/   For  details  on  police  organization,  see  Civil  Affairs  Guide  on 
Police  and  Public  Safety  in  Germany. 
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The  Folk  List  (Volksliste)  kept  at  the  bureau  of  the  German 
district  governments  (Regierungsbezirk) .  especially  in  Upper  Silesia 
and  the  annexed  provinces  of  Poland,  is  a  card  index  classifying  the 
former  Polish  area  in  the  following  groups:  (a)  collaborationist  who 
worked  with  the  Nazis,  (b)  inactive  Germans,  (c)  "renegades"  who  have 
to  be  transferred  to  Germany  for,  "assimilation, "  (d)  "incorrigible" 
Polish  nationalists. 

Index  of  German  seamen  ( Seemankar tei )  including  all  German 
seamen  all  over  the  world  is  located  at  the  field  office  of  the  National 
Police  in  Hamburg  (at  the  Polizeipresidum) .    The  Hamburg  Branch  of  the 
Gestapo  has  a  Central  Blacklist  of  seamen  who  are  "undesirable"  for 
^political  or  criminal  reasons.    It  is  called  Seemanswarnkarte i . 

Criminal  register 

gl/ 

can  be  found  in  the  Criminal  Police  Head- 
quarters ( Reichkr iminalpoli zeiamt )  in  Berlin,  in  the  Criminal  Police 
Directorates  (Kriminalpolizeileitstellen)  and  Offices  ( Kr iminalpoli zei- 
stellen)  and  in  the  police  headquarters  of  each  city  and  town. 

1/    Criminal  Registers  (Strafregister)  are  kept  also  by  the  Judiciary. 
No  central  criminal  register  exists.    The  criminal  record  on 
convictions,  penalties,  and  other  penal  measures  is  kept  by  the 
public  prosecutor* s  office  of  the  judicial  district  in  which  a 
person  is  born.    The  Reich  Ministry  of  Justice  maintains  in  Berlin 
a  criminal  register  of  persons  born  outside  the  boundaries  of  the 
Reich,  or  whose  place  of  birth  is  dubious  or  cannot  be  ascertained, 
and  of  legal  persons,  such  as  associations. 

Criminal  register a  have  the  form  of  a  card  catalogue. 
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f .    Records  of  the  National  Socialist  Party  and  its  Affiliated 
Organizations.  1/ 

The  Nazifi cation  of  Germany  accomplished  through  the  National 
Socialist  Party   required    up-to-date  records  on  the  a  ctivities  and 
background  of  the  entire  population,  both  members  and  non-members* 
Consequently  the  seizure  of  these  records,  if  possible,  will  be  in- 
Taluable  in  the  elimination  of  Nazis  in  the  process  of  the  reorgani- 
zation of  Germany,    Party  records  will  be  found  not  only  in  the  Central 
Party  Office  in  Munich,  but  also  in  the  Party  offices  in  the  various 
regions  (Gaue) ,  districts  (Kreise) ,  and  those  of  the  local  units 
(Ortsgmppen) ■    Equal  attention  should  be  paid  to  the  national,  regional, 
district,  and  local  offices  of  the  subdivisions  (Gliederungen)  of  the 
Party,  viz*,  the  SA,  S3  (Elite  Guards),  National  Socialist  Automobile 
Corps,  National  Socialist  Aviation  Corps,  Hitler  Youth,  League  of 
German  Girls,  National  Socialist  League  of  University  Instructors, 
National  Socialist  Students  League,  and  National  Socialist  Women's 
League.    Older  documents*  which  can  disclose  the  list  of 

"Old  members1'  of  the  Hazi  Party  and  can  uncover  wrongs  committed  by 
Nails,  are  in  the  Main  Archives  of  the  National  Socialist  Party  (NSDAP) 
(15  Barerstrasse,  Munich,  north  of  the  Central  Railroad  Station.  They 
comprise  the  so-called  Historical  Archives  of  the  Party,  collections 
relating  to  the  German  and  foreign  press  and  to  cultural  history  and 
policy,  and  a  central  card  catalogue. 

1/    See  Civil  Affairs  Guide  on  The  Dissolution  of  the  Nazi  Party  and 
its  Affiliated  Organizations,    and  Civil  Affairs  Guide  on 
Property  of  the  Nazi  Party,  its  Affiliates,  Members,  and  Supporters 
in  Gemany. 
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The  Party  keeps  a  card  index  of  the  Freikorpskaempfer  (Free 


Corps  Fighters)  a  seal -military  organization  of  men  active  in  sabotage 
against  the  Allies  durine  the  occupation  after  the  first  World  War. 


The  following  "affiliated  organizations"  of  the  Nazi  Party^are 
of  special  importance: 


The  Central  Archives  of  the  Labor  Front  (Deutsche  Arbeitsfront) 
is  located  at  14  Leipziger  Platz,  Berlin  19.    Its  holdings  consist  of 
the  archives  of  the  former  trade  unions  and  industrial  and  business 
orgalnsationa  (about  200,000  binders  and  folders),  o±  records  of  the  Labor 
Front,  and  of  some  4, 000, 000  newspaper  clippings  and  pamphlets. 

Other  affiliated  organizations  are:    The  Strength  through  Joy 
Organization  (Kraft  durch  Freude),  the  Association  of  Civil  Servants, 
the  Lawyers'  Association,  the  Teachers'  Association,  the  Medical 
Association,  and  the  People's  Welfare  Organization. 

The  Winter  Relief  Organization  (Winfcerhilfe)  is  practically  run 
by  the  Party,  under  the  leadership  of  the  Ministry  of  Propaganda. 


1/  A  more  complete  list  is  attached  as  Appendix  M. 


Deutsche  Arbeitsfront  (Labor  Front) 
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II.    CaMERCIAL  AND  INDUSTRIAL  RECORDS 

The  key  records  concerning  industrial,  commercial,  mining,  and 
shipping  data  may  be  found  in  governmental  and  other  public  organiza- 
tions, as  well  as  at  the  individual  enterprises* 
1/ 

•4^  Public  Agencies 

(1)    The  "self-governing"  organizations  of  business  enterprises 

are: 

for  industry:     Reichsgruppe  Industrie 
for  commerce:     Reichsgruppe  Handel 
for  nandwork:     Reichsgruppe  Bandwark 
The  records  of  these  so-called  self-governing  organizations  will 
be  very  Important  in  establishing  the  standing,  political  reliability, 
and  productive  capacity  of  all  members,  as  the  Reichsgruppe ,  or  its 
subdivisions,  enforces  changes  of  ownership  and  of  staff,  new  policies, 
production  methods,  and  even  orders  the  construction  of  new  plants* 
These  records  will  give  reliable  information  about  cost  of  production 
and  cost  of  acquisition  neoded  for  an  orderly  administration* 

The  reoords  concerning  any  speoial  field  within  any  Reichsgruppe 
will  be  found  among  the  files  of  one  of  the  Bauptgruppen  (principal 


See  Section  I  on  Public  Records  for  details  on  Commercial  Registry, 
Register  of  Cooperatives,  Register  of  Patents,  Trademarks  and 
Designs,  Register  of  Seagoing  Vessels  and  Inland  Vessels,  Tax 
Registers,  etc. 
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groups)  into  which  the  Reichsgruppe  is  is  divided. i/    If  possible,  all 

these  records  should  be  impounded,  or  placed  under  military  custody. 

(2)  Industrie  und  Handels  Kammern  (Chambers  of  Industry  and  of 

Commerce)  are  organized  on  a  regional  level  and  their  records  will 

disclose  valuable  information  on  foreign  and  domestic  trade,  as  well 

as  on  the  general  economic  situation,  price  and  cost  of  living  indices, 

etc.    These  records  should  be  covered  by  the  general  proclamation. 

B.    Records  of  Business  Concentrations  (cartels,  trusts) ,  Holders 
of  Monopolies  and  Industrial  Research  Associations 

The  records  of  these  combinations,  holders  of  monopolies,  and 
research  associations  contain  information  which  can  be  of  paramount 
importance  in  the  field  of  foreign  trade,  and  in  the  economic  adminis- 
tration of  Germany. 

Where  the  association  or  monopoly  is  to  continue  its  activity, 
ihe  seizure  or  impounding  of  needed  business  records  should  be  reduced 
to  a  minimum.    At  the  outset,  if  seizure  is  decided  upon,  only  the 
files  of  executives  and  of  the  secretariat  should  be  impounded.  General 
files  should  be  seized,  or  placed  under  military  custody,  only  in 


1/    The  Reichsgruppe  Industrie  for  instance,  is  subdivided  into  seven 
Hauptgruppen; 

Mining,  Iron  and  Steel  production,  foundries 

Machines,  automobiles,  airplanes 

Ironware  and  metalware 

Wood,  stoves,  construction  and  glass 

Chemical  and  cellulose 

Leather  and  textiles 

Foods,  groceries,  tobacco,  etc. 

The  subdivision  is  continued  into  Wirtschaf ts-gruppen  (economic 
groups),  of  which  some  thirty  exist  in  Reichsgruppe  Industrie.  Each 
Wirtschaf tsgruppe .  in  turn,  is  composed  of  Fachgruppen.  e.g.,  the 
Wirtschaf tsgruppe  Bergbau  (mining)  has  eight  Fachgruppen:  coal,  lignite, 
iron  ore,  metal  ore,  potash,  salt,  oil  and  miscellaneous  mines.  Some 
of  these  are  still  further  sub-divided. 
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•xceptional  cases,  or  when  the  organization  will  not  be  allowed  to 
continue  its  activity. 

At  any  event,  all  records  of  these  organizations  should  be 
covered  by  the  general  prohibition  against  removing  and  destroying 
records. 

C.    Public  Utilities 

Technical  records,  blue  prints  of  plans  and  of  the  distribution 
system,  are  necessary  in  the    maintenance  of  the  vital  supplies  of 
water,  gas,  electricity.    In  the  field  of  electric  power  special  at- 
tention should  be  given  also  to  the  daily  records  of  the  principal 
load  dispatching  stations,  which  are  not  always  located  at  the  gener- 
ating plants,  but  rather  in  the  center  of  large  consumption  areas  A{ 

The  accounts  of  consumers  may  be  essential  in  the  allocation 
of  power,  gas  and  water  to  industrial  and  private  consumers;  they  may 
also  supplement  partially  lost  records  of  the  police  concerning  the 
inhabitants  of  a  locality* 

Personnel  records  may  reveal  decisive  information  on  the  relia- 
bility of  personnel. 

If  possible,  all  these  records  should  be  placed  under  military 
■jus  tody. 

1/    See  Civil  Affairs  Guide  on  Electric  Power  Systems  of  Germany 
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IKFORIiJATION  BUREAUS  1/ 

Valuable  information  about  private  enterprises  may  be 
obtained  from  the  records  of  information  bureaus  (Auskunfteien) 
wnich  describe,  oi'ten  in  great  detail,  the  financial,  economic 
ana  personnel  relations  of  firms  more  realistically  and  more 
comprehensibly  than  the  official  court  records.    The  non-German 
firms       within  the  German  sphere  of  interest  are  also  kept  on 
record.    These  files  may  be  available  even  if  the  official 
records  of  the  courts  and  the  individual  firms  are  lost;  they 
will  in  all  probability  not  be  deliberately  destroyed  by  the 
bureaus  themselves  as  these  files  are  their  principal  assets. 
They  have  branches  in  most  large  cities  in  Germany, 

The  records  of  these  firms  should  be  covered  by  the 
general  proclamation  and  those  of  the  central  offices  should, 
if  possible,  be  impounded  by  the  military  authorities. 


1/  The  following  are  the  largest  German  information  bureaus  with  the 
address  of  their  central  offices;    Auskunftei  W.  Schimmelpfeng, 
Charlottenstr.  23,  Berlin.    Deutsche  Auskumftei  G.M.B.H.  (formerly 
K.G.  Dunn  &  Co.)    Frledrichstrasse  210,  Berlin  SW  68. 

Auskunftei  Vfilh.  Schmeisser  &  Co.  G.  M.  B.H.  Frledrichstrasse  167/168, 
Berlin  W8 
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1 1    Individual  Enterprises 

No  specific  guidance  can  be  given  as  to  the  preservation  and 
use  of  the  records  of  the  thousands  of  companies,  partnerships,  and 
individual  firms  in  Germany.    Seizure  or  military  custody  of  records 
on  such  a  scale  would  be  impracticable.    As  a  general  recommendation, 
it  is  suggested: 

(1)  That  all  records  of  all  firms  be  covered  by  the  general 
prohibition  forbidding  removal  and  destruction  of  documents; 

(2)  That  the  key  records  of  the  few  most  important  industrial, 
commercial,  mining  and  shipping  enterprises,  and  of  those  economic  units 
whose  activity  for  special  reasons  must  be  controlled,  should  be  placed 
under  military  custody. 

According  to  German  law,  merchants  and  corporations  must  keep 
adequate  books  and  oopies  of  all  correspondence  connected  with  their 
business;  they  must  also  draw  up  a  yearly  inventory  and  balance  sheets. 
All  these  records  must  be  preserved  for  ten  years  (Commercial  Code, Section 
38  and  following).    The  law  on  joint  stock  companies,  dated  January  3°» 
1937 »  contains  particularly  strict  provisions  regarding  the  annual  balance 
sheet  (Sections  12°,  and  following).    No  details  are  available  as  to  the 
additional  records  required  by  specific  war  legislation. 

A  uniform  accounting  system,  made  compulsory  in  193^ »  *3  briefly 
described  in  Appendix  I* 
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The  type  of  business  records  of  immediate  importance,  and  the 
use  to  which  they  can  be  put  by  Military  Government  officers^ are 
indicated  below: 

(a)  Technical  Records.    Production  Schedules,  together  with 
other  data,  will  make  it  possible  to  estimate  the  capacity  of  production 
of  industrial  and  mining  units.    Time  Studies  will  help  to  check 
intentional  slowdowns. 

Blueprints ,  descriptions  of  lay  out  of  plants,  etc.,  will  be 
necessary  for  repairs  of  damage  done  during  the  fighting  and  bombing, 
and  in  case  of  sabotage.    The  same  applies  to  geological  records, 
(geological  maps,  surveys,  etc.)  and  descriptions  of  lay-out  of  mines. 
Technical  descriptions  of  production  processes  (secret  or  otherwise) 
patents,  chemical  formulae    will  be  indispensable  for  the  management 
of  the  plants  if  the  old  personnel  is  not  available,  or  has  to  be 
replaced;    they  will  be  equally  important  in  supervising  the  former 
personnel  if  left  in  charge.    Technical  descriptions  and  blue  prints  of 
ships,  both  at  shipyards  and  head  offices  of  shipping  lines,  together 
with  registers  of  ships  (see  Section  I,  above)  will  enable  faster  repairs 
and  better  estimate  of  available  tonnage. 

All  technical  records  mentioned  above  will  be  necessary  in  planning 
the  military  disarmament  of  Germany.    They  will  be  useful  also  in 
establishing  German  responsibility  for  infringements  of  patent  rights 
r<)ld  by  Allied  nationals* 

(b)  Commercial  Records.    Inventories    of  raw  material,  semi- 
finished and  finished  products  will  (l)  enable  the  Military  Government 
authorities  to  locate  and  distribute  supplies;  (2)  help  in  estimating 
the  volume  of  production,  and  (3)  aid  in  fighting  black  markets, 
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and  removal  or     destruction  of  supplies.    Records  of  Cost  Accounting 
will  be  necessary  in  establishing  maximum  prices  for  price  control 
purposes.    Records  on  foreign  trade  and  foreign  exchange  transactions  can 
be  used  in  determining  German  economic  penetration  in  foreign  countries, 
German  property  held  abroad,  end  German  indebtedness  to  foreign  countries. 
These  records  will  have  special  significance  if  the  overall  records  at 
the  Reichsbank  and  other  supervisory  agencies  are  destroyed.  (See 
Section  U,  below). 

(o)    Organization  and  Personnel  Records. 

Records  concerning  the  organisation  of  companies  include  minutes 
of  meetings  and  shareholders,  of  the  board  of  directors,  and  of  the 
executive  committee,  by-laws,  balance  sheets,  profit  and  loss  accounts, 
holding  agreements,  agreements  concerning  sharing  of  profits,  partici- 
pations, etc.    These  records  will  show  the  interdependence  of  companies, 
their  financial  strength  and  economic  policy;  they  will  enable  the 
military  authorities  to  deal  with  them  with  a  better  knowledge  as  to 
their  reliability,  background,  and  force  of  resistance. 

Personnel  files  will  be  of  the  utmost  importance  in  determining 
the  political  background  of  employees  and  their  reliability. 
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III.     BANKING  RECORDS 

a.     Introduction  and  General  BecoanenflflUgafl 

The  occupation  of  Germany  by  the  Allied  forces  will  usher  in  a 
period  of  "unscrambling1*  of  property  relations  and  changes  effected  by 
the  Nazis  during  and  before  the  war.    Use  of  bank  records  will  be  in- 
dispensable in  this  process. 

German  banks  hare  played  a 
leading  role  in  the  German  economic  penetration  of  other  countries* 
Their  records  will,  therefore,  throw  light  on  such  matters  as  Nazi 
seizures  and  transfers  of  property,  government  interest  in  various  in- 
dustries, financial  relationship  between  individuals,  corporations,  the 
Party,  and  the  State.    In  respect  to  the  foreign  activities  of  the  banks, 
records  will  give  information  about  implementation  of  the  New  Order  in 
conquered  territories,  specific  instances  of  German  penetration,  pro- 
perty transfers,  and  about  institutions  seized  or  controlled  by  the 
Third  Reich.    Preservation  of  records  Is.  of  course,  also  necessary  in 
order  to  reopen  the  banks* 

The  method  of  preservation  need  not  be  complicated,  but  it  met 
be  effective.    One  of  the  first  moves  of  the  Army  of  Occupation  will 
be  to  close  the  banks,  block  temporarily  all  accounts,  and  possibly 
seal  vaults,  safe  deposits,  etc.    At  the  same  time,  records  should  be 
located  and  identified.    The  best  procedure  will  be  to  demand  immedi- 
ately an  inventory  of  all  materials  in  files  and  vaults.    It  can  then 
be  decided  which  records  are  of  interest  to  the  Allies,  and  these  may 
be  sealed  for  further  investigation.    Undoubtedly  attempts  will  be 
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made  by  the  enemy  to  remove  and  destroy  some  of  the  documents.  Strong 
preventive  measures  matt  therefore  he  taken.    The  general  proclamation 
forbidding  destruction  and  removal  of  records  should  specifically  cover 
hanking  records,  possibly  ordering  the  surrender  of  all  such  records, 
including  those  outside  the  banks,  in  government  agencies,  etc.  Little 
credence  should  be  given  to  claims  that  certain  documents  are  not  avail- 
able.   Although  air  raids  and  other  military  operations  may  account  for 
the  destruction  of  many  valuable  records,  recent  measures  of  duplication 
and  decentralization  should  make  it  possible  in  almost  every  case  to 
locate  copies*    The  existence  of  such  duplicates  should,  moreover,  be 
fully  investigated  to  make  sure  that  they  do  not  pass  into  the  hands  of 
unauthorised  persons, 

b.      Location  of  Records 

Effective  Allied  air  raids  have,  in  recent  months,  led  to  impor- 
tant changes  in  the  bookkeeping  procedures  of  German  banks.  Drastic 
decentralisation  of  records  involving  duplication  of  files  and  interbank 
clearings  arrangements  have  been  introduced*    Since  no  detailed  descrip- 
tion of  these  procedures  has  so  far  become  available,  it  is  impossible 
to  indicate  the  exact  location  or  description  of  major  banking  files. 
A.     Records  of  Supervisory  Agencies 

All  German  banks  are  under  strict  control  of  the  Reich  government 
and  are  required  to  furnish  to  the  latter  periodic  reports  covering 
transactions,  personnel  changes,  mergers,  acquisition  of  new  partici- 
pation, opening  or  closing  of  branches,  etc.    Exhaustive  information 
concerning  all  German  banks  will,  therefore,  become  available  not  only 
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at  the  individual  institutions,  bat  also  within  files  of  the  supervisor/ 
agencies: 

1.  Bft1^tW^l1ehta<Mt  +*T  flttB  greditwssen    (Reich  Credit 
Control  Office) 

This  is  a  government  department  which  operates  as  part  of 
the  Ministry  of  Economics,    Under  the  terms  of  the  German  Credit  Control 
Act  all  banks  are  required  to  file  reports  here  covering  operations,  ad- 
mini  st  ration,  details  about  holders  of  large  debit  accounts,  applications 
for  loans,  changes  in  key  personnel,  audits,  etc.    Hone  of  the  material 
located  here  will  be  needed  for  the  cor rent  operations  of  the  banks,  al- 
though the  Financial  Division,  Civil  affairs  Section  of  the  Armies  of 
Occupation,  will  undoubtedly  have  immediate  use  for  such  material, 

2,  Deutsche  Reftcfaftbflnk    (Central  bank  and  sole  bank  of  issue) 
The  central  office  is  located  in  Berlin.    At  the  end  of 

1941,  the  Relchsbank  maintained  116  branch  of floes  and  400  sub-branches 
throughout  the  Reich, 

The  Reichebank  has  vast  supervisory  as  well  as  operating  functions, 
and  is  the  most  Important  instrument  of  fiscal  policy  in  Germany*  The 
supervisory  functions  consist  of  contfml  over  other  banks  and  general 
policy  determination.    The  most  Important  operational  duties  are  re- 
discounting  bills  and  securities,  purchase  of  government  obligations 
directly  or  in  the  market,  and  other  activities  as  fiscal  agent  of  the 
government.    The  Reichsbank  also  performs  various  services,  such  as  the 
operation  of  clearing  houses. 

Of  primary  interest  to  the  Allied  Military  Authorities  will  be  the 
confidential  correspondence,  minutes  of  meetings,  and  other  records  of 
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the  Re i chsfr Mfcfli rfrkt 9rllUfl    (Board  of  Directors  of  the  Reichsbank) t  and 
those  of  the  fie} cfagbenkprfrsldent    (president).    For  this  type  of  record, 
a  search  mast  be  made  of  the  personal  files  of  the  directors  as  veil  as 
the  general  files.    Important  also  will  he  the  statistical  data  and 
general  information  covering  all  financial  and  economic  fields,  domestic 
and  foreign,  available  in  the  files  of  the  Statistical  Department  and 
the  Department  of  Research. 

3.     Reichsgryppe  TfofkfT    (Estate  of  Banking)  and  all  its  sub- 
divisions. 

Membership  in  the  various  subdivisions  of  the  "estate"  ie 
compulsory  for  all  German  banks  and  bankers.    This  organization  served 
primarily  as  medium  of  Nazi  domination  over  the  German  financial  struc- 
ture.   Its  records^  particularly  those  of  the  Economic  Groups  I  and  III 
(Wlrt89htftgcraPpe  Privates,  Bapkpewfirbe,  and  ^rtschaftsgrappe  QffenntCfr- 
rechtliche  Kreditanstalten)^  should  be  impounded  immediately;  they  will  re- 
veal specific  data  on  the  Hazif ication  of  the  German  banking  structure. 

B.    Records  Covering  International  Financial  Transactions 
Since  1951,  all  international  financial  transactions  -  on  capital 
as  well  as  current  account  -  have  been  under  the  immediate  and  strict 
control  of  the  German  government.    Records  of  the  following  agencies 
covering  the  status  of  foreign  investments  in  Germany  and  Germany1  s 
balance  of  payments  position,  should,  therefore,  be  carefully  safeguarded. 

1.     German.  Relchjbank 

The  German  Rechsbank  has,  in  addition  to  its  other  functions, 
a  monopoly  of  all  foreign  exchange  transactions.    The  Foreign  B^^-hfffffft 
Department  has  records  of  all  these,  as  well  as  German  property  abroad, 
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and  German  foreign  indebtedness. 

2.  Deutsche  QoldflUkprt^lTnfr    (German  Gold  Discount  Bank, 
located  in  Berlin) 

This  institution,  owned  and  controlled  by  the  Beichsbank, 
has  been  used  by  the  latter  to  perform  many  functions  which  the  Beichsbank 
could  not  or  did  not  wish  to  perform.    Many  of  these  are  connected  with 
Germany's  international  balance  of  payments  position,  such  as  the  admini- 
stration of  the  export  subsidy;   -other  operations  not  yet  fully  known  may 
also  pro  Ye  of  considerable  Interest  to  the  occupation  authorities. 

3.  KonweraionalnmHe  fnr  dent  ache  jnglWlHlff  fTtffllden,  (Conversion 
Office  for  German  Foreign  Debts,  located  in  Berlin) 

This  subsidiary  of  the  Beichsbank   manages  the  transfer  of 
interest  and  amortization  payments  on  certain  foreign  loans  contracted 
before  June  15,  1931. 

4.  Deutsche  V»nT"frirfV*flff    (German  Clearing  Office, 
located  in  Berlin) 

This  office  is  operated      part  of  the  Beichsbank  and 
administers  all  payments  on  clearing  account,  dealing  directly  with 
representatives  of  foreign  debtors  and  creditors!    Its  records  should 
prove  of  immediate  interest  in  establishing  a  complete  record  of 
Germany's  foreign  indebtedness. 

5.  Hmp^grwpjfaflf  for  B-eichskreditkaaaen    (Head  Office 
of  the  Beichskreditkassen) 

This  office,  which  issues  German  army  currency  and  acts  as  bank 
of  issue  in  certain  German-occupied  territories,  is  located  in  Berlin,  and 
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probably  functions  as  part  of  the  Reichebank.    It  should  have  In  Its  files 
complete  records  of  German  monetary  and  credit  activities  in  occupied 
territories* 

6.      In  addition  to  these  central  Institutions  in  Berlin,  the 
records  of  all  DeyleenBtellen    (Foreign  Exchange  offices  attached  to 
Provincial  Internal  Revenue  Offices),  and  of  all  Relchstellen  (Reich 
Control  Offices  for  Foreign  Trade)  should  he  seised.    They  will  he 
needed  in  the  mapping  out  of  future  trade  transactions  and  the  scrutiny 
of  past  dealings. 

C.     Records  of  Injlzijfefll  Beaks 
As  already  indicated,  files  and  records  of  leading  German  hanks 
will  prove  of  great  value  to  the  occupation  authorities  because  of  the 
information  they  contain  concerning  the  current  financial  status  of 
individuals  and  business  enterprises,  as  well  as  past  financial  negoti- 
ations in  which  the  United  Nations  may  have  an  interest,    A  classifi- 
cation of  the  institutions  likely  to  yield  most  information  will  be 
found  in        Appendix  J*    It  should  be  remembered  that  most  of  the 
leading  commercial  banks  in  Germany  operate  an  extensive  network  of 
branches  throughout  the  country,  and  that  especially  since  the  recent 
reorganization  measures,  all  important  records  have  been  reproduced 
(sometimes  on  microfilm)  and  placed  for  safekeeping  in  several  branches. 
In  individual  banks,  the  records  of  directors'  and  executive  com- 
mittee meetings  and  confidential  correspondence,  particularly  communica- 
tions with  supervisory  agencies,  branches,  affiliates,  and  representatives 
abroad,  will  be  especially  valuable.    The  credit  files  will  contain  con- 
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f idential  information  on  the  'banks*  customers.    The  contents  of  safe 
deposit  boxes  should  be  secured,    Another  Important  set  of  files  will 
be  those  of  the  legal  departments,  which  will  contain  syndicate  con- 
tracts, holding  agreements,  records  of  undisclosed  participations, 
floating  of  new  issues,  etc.    Records  of  foreign  exchange  transactions 
should  be  secured,  as  should  the  files  of  the  personnel  departments* 
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TV.    INSURANCE  RECORS  ^ 


A.  Preservation  of  Insurance  Records 

The  records  of  the  leading  German  insurance  companies  listed 
In  Appendix  K,  of  the  German  Insurance  Control  Office,  and  of  the 
German  Insurance  Group  should  be  protected  so  that  the  information 
described  below  may  be  obtained  when  desirable.    It  should  be  within 
the  discretion  of  the  military  authority  concerned  to  place  these 
records  wither  under  military  guard,  depending  upon  circumstances,  or 
under  an  administrative  control  whereby  accessibility  thereto  will  be 
limited  to  reliable  employees  who  must  use  them  in  the  course  of  their 
daily  operations. 

B.  Possible  Uses  of  Insurances  Records  for  Military  and  Economic  In- 
telligence 


of  the  leading  German  insurance  companies  may  be  valuable  as  a  source  of 
information  regarding  industrial  properties  and  activities  throughout  Europe. 
Underwriting  records  contain  the  information  about  industrial  properties  and 
activities  which  an  insurance  company  assembles,  to  determine  whether  or  not 
to  insure.    These  records  would  undoubtedly  contain  data  on  such  items  as 
beneficial  ownership,  physical  layout,  capacity,  and  inventories,  with  respect 
to  many  important  industrial  properties  and  activities  located  on  the  European 
continent  as  well  as  in  Germany.    This  information  may  be  found  to  be  consoli- 
dated in  one  department,  within  a  company,  or  scattered  through  several  depart- 
ments, such  as  underwriting,  engineering,  claims,  auditing,  and  others. 

1/    This  Section  was  prepared  by  the  Treasury  Department.  Foreign  Funds 


a.    Ljf  the  European  war  has  not  ended,  the  underwriting  records 
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b»    If  the  war  with  Jaraq  ftftp  not  egdgd  Information,  may  possibly 
be  available  in  the  underwriting  records  with  respect  to  Japanese 
enterprises  which  may  have  been  insured  by  German  insurance  companies. 
However,  German  insurance  of  Japanese  enterprises  has  in  all  probability 
been  curtailed,  if  not    eliminated,  with  the  formation  in  1940  of  the 
Japanese  government's  reinsurance  monopoly,  the  Tea,  the  avowed  purpose  of 
which  was  to  eliminate  the  use  within  Japan  of  foreign  insurance 
facilities, 

C.    Possible  Uses  of  Insurance  Records  for  Financial  Intelligence 

a.  An  examination  of  the  underwriting  records    will  assist  in 
the  problem  of  determining  beneficial  ownership  of  business  enterprises 
within  Germany  and  of  determining  German  interest  in  business  enterprises 
located  outside  of  Germany.    Since  identity  and  character  of  beneficial 
ownership  constitute  an  underwriting  factor,  underwriting  records  may  be  a 
valuable  source  to  determine  beneficial  ownership. 

b.  An  examination  of  the  financial  records    will  assist  in  tracing 
the  assets  of  the  German  insurance  companies  located  outside  of  Germany 
and  which  were  transferred  or  camouflaged  to  avoid  identification.  Since 
many  leading  Geiman  insurance  companies  have  engaged  in  business  outside 
of  Gemany,  the  financial  records  should  contain  information  about  their 
affiliated  insurance  companies,  bank  balances,  foreign  exchange,  insurance 
credit  balances,  investments,  etc.,  in  other  countries  in  Europe  and 
Latin  America. 

c.  An  examination  of  the  records  of  the  Munich  Reinsurance  Company 
regarding  the  Yereinigung  zur  Deckung  von  Grossrisjken  (Association  for 
the  Coverage  of  Lajor  Risks)  will  assist  in  tracing  the  extent  to  which  the 
German  insurance  industry  has  succeeded  in  bringing  the  European  insurance 
business  under  its  control.    The  Yereinigung  was  formed  in  1941  under 
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the  leadership  of  Munich  Reinsurance  Company  (Mttncher  Ruckversicherung 
Gesellschaft )  and  its  top-man,  Dr.  Kurt  Schmitt,  to  provide  facilities 
within  the  European  continent  and  under  German  auspices,  for  the 
coverage  of  major  insurance  risks.    The  pertinent  records  may  contain 
data  regarding  the  relationships  between  German  insurance  companies  and 
the  other  participants  in  this  association  (which  include  Italian, 
Swiss,  Finnish,  Norwegian,  Swedish,  Belgium,  Dutch  and  French  insurance 
companies)  looking  totrards  the  making  of  Munich  Reinsurance  Company 
the  pivotal  center  of  a  European  reinsurance  cartel  and  of  Germany 
the  insurance  center  of  Europe. 

d.  An  examination  of  the  records  of  the  German  Insurance  Control 
Office  (RelchaaqfslchtBamt  fur  das  Versicherungswesen)  will  provide  facts 
regarding  the  German  government's  supervision  of  insurance  companies.  This 
agency  administers  the  law  requiring  governmental  periodic  financial 
examination  of  insurance  companies,  etc, 

e.  An  examination  of  the  records  of  the  Gem™"  Tyi^iiranca  Group 

iRe ichflgrurrpe  Vnrsicherungen) t  subject  to  the  Ministry  of  Economic  Affairs, 
may  reveal  specific  data  concerning  the  Nazification  of  the  personnel 
of  the  German  insurance  industry.    All  German  insurance  companies  are 
compulsory  members  of  this  Insurance  group,  an  organization  designed  to 
bring  the  insurance  industry  within  the  framework  of  the  National 
Socialist  regime. 
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V.    AGRICULTURAL  RECORDS 

In  view  of  the  comprehensive  character  of  the  agricultural 
administration  in  Gennany,  it  should  not  be  difficult  to  locate  within 
that  organization  most  of  the  key  records  regarding  food  production, 
distribution,  and  consumption.    All  these  records  should  be  covered 
by  the  general  proclamation.     At  the  same  time,  it  might  be  announced, 
through   the  radio  and  the  press,  that  infringement  of  the  order  would 
inevitably  lead  to  the  most  critical. disturbances  to  food  and  feed 
distribution,  and  would  result  in  drastic  requisitions  of  agricultural 
products  and  livestock  on  farms,  irrespective  of  any  other  consideration, 
since  in  the  absence  of  these  records  there  could  be  no  basis  for  the 
assessment  of  reasonable  delivery  quotas  and  feed  requirements, 
a.    General  Agricultural  Records 

Attention  is  drawn  in  particular  to  the  records  kept  with  the 
Ministry  of  Agriculture  (see  Section  X,  above)  and  the  central  Relchsnflhr- 
stand  (Reich  Food  Estate)  organization  which,  since  1939,  nat  been  a  part 
of  that  Ministry. 

Records  at  the  state  or  provincial  level  are  kept  with  the 
Landesernflhrungsgmter  (Regional  Food  Offices),  which  embody  the  SO 
Lap.de  sbauerns  cha  ft  en  (Regional  Peasant  Unions)  of  the  Reichsnahrstand. 


1/    This  Section  was  prepared  by  Department  of  Agriculture,  O.F.A.R. 
If  necessary,  additional  informaldon  could  be  secured  from  original 
source  material  including  the  publications  and  ordinances  of  the 
Landesbauernschaften  and  Ernahrungsa  enter.    Location  and  addresses 
of  the  various  agricultural  sub -organizations  can  be  found  in 
Ment^el  and  von  Lengerke,  Landwirtschaftlicher  Kalendar,  published 
every  year  in  two  parts  by  the  firm  of  Paul  Parey,  Berlin.  For 
details  see  Civil  Affairs  Guide  on  Food  Production,  Rationing, 
and  Distribution  in  Germany. 
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Records  at  the  county  or  city  level  are  kept  with  the  Emaehrungs- 
aemter  (Food  Offices)  which  embody  the  700  Krie sbauernschaf ten  (County 
Peasant  Unions)  of  the  Reichsnaehr stand*    At  this  level,  particular 
importance  attaches  to  the  population  records  by  consumer  classifications, 
the  records  relating  to  the  system  and  operation  of  food  rationing,  the 
records  of  farmer  delivery  quotas,  production  plans,  feeds tuffs 
distribution,  farmer  food,  feed  and  seed  quotas,  and  the  like. 

b.  Farm  Records 

It  will  also  be  important  to  locate  and  preserve  the  so-called 
"Hofkarte"  (farm  card),  or  farm  record,  which  gives  all  significant  data 
on  land  use,  production,  livestock,  deliveries,  etc.,  of  each  individual 
farm.    The  original  Hofkarte  is  kept  in  a  collective  file  in  the 
60,000  local  Ortsbauernschaf ten  (Local  Peasant  Unions)  of  the  Reichs- 
naehrstand.  while  a  second  set  is  kept  with  the  Krei sbauerns chaf ten . 
Many  farms  also  keep  an  additional  copy  of  their  own  Hofkarte . 

c.  Distribution   and  Marketing  Records 

Plans  and  records  of  farm  deliveries  and  the  distribution  of 
foodstuffs  and  feedstuffs  on  an  interregional  basis  are  prepared  and 
kept  by  the  Hauptvereinigungen  (Central  Marketing  Associations)  in 
various  commodity  lines,  such  as  grain-and-feedstuf f s,  potatoes,  sugar, 
milk-fats-and-eggs,  livestock-and-meat,  brewing  industry,  and  fish. 
These  Hauptvereinigungen .  with  their  local  sub-organizations,  are 
responsible  for  the  orderly  distribution  and  storage  of  foodstuffs 
and  feedstuffs  on  an  interregional  basis.    Each  Hauptvereinigung  has 
a  business  division  for  the  actual  execution  of  transactions,  and  the 
business  division  is  usually  identical  with  a  Reichs telle  (Reich  Office) 
in  the  same  commodity  line.    It  is  for  the  account  of  the  Reichsstellen 

that  trading  with  other  countries  takes  place.    The  records  of  such 
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transactions  are  kept  with  these  organizations, 
d.    Land  Registry,  and  Related  Records. 

Attention  should  also  be  drawn  to  the  records  of  the  cooperatives, 
to  the  Grundbuch  (Real  Estate  Register)  and  to  other  records  kept  with 
the  local  and  regional  courts,  including  the  central  Reichserbhofgericht 
(Reich  Farm  Inheritance  Court)  and  the  lower  courts  concerned  with  inher- 
itance records  and  procedures.    See  Section  I,  above,  and  Appendix  E. 

In  the  past  year  or  so,  the  cooperative  utilization  of  farm 
machinery  and  the  so-called  nLandnutzungstauschn  (land  use  exchange) 
have  assumed  some  significance.    As  a  result,  records  relating  to  the3e 
matters  will  be  of  interest  and  should  be  traceable  somewhere  in  the 
local  Reichsnaehrstand    organization  or  with  the  local  cooperatives 
and  courts.    The  Hofkarte    will  also  contain  information  on  these 
subjects. 


"\J    Landnutzungstausch    is  a  sort  of  consolidation  of  farm  holdings  on 
a  temporary  basis,  for  purposes  of  more  efficient  utilization  of 
the  land,  without  change  in  ownership. 
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APPENDIX  1 
nrrmfM+-1°n  of  Records  In  Germany  1/ 

It  la  characteristic  of  German  administration  that,  except  in 
smaller  field  offices  and  communes,  records  are  administered  by  special 
organisational  units,  well  integrated  with  the  agencies  which  they  serve. 
As  a  rule,  a  record  office  (Registratur  or  Aktei)  is  established  in  each 
agency  to  control  the  flow  of  incoming  and  outgoing  correspondence  and 
to  preserve,  arrange,  and  service  the  agency's  files.    Major  agencies 
have  a  number  of  record  offices  in  strict  correlation  with  their  main 
units*    In  a  ministry,  for  example,  records  offices  are  attached  to 
the  Office  of  the  Minister  (Cantralbtrp)  and  to  the  different  divisions 
(Abteilungen)  into  which  the  ministry  is  divided.    These  divisions, 
which  are  the  equivalent  of  the  bureaus  of  a  department  of  our  Federal 
Government,  are  mostly  designated  with  rowan  numerals,  and  their  records 
offices  beer  the  same  number*    Registratur  Y.  thus,  corresponds  to 
AfrtvllWU?  Y   of  *  ministry  and  administers  all  the  divisional  files  in 
rooms  adjacent  to  those  of  the  division.    In  large  divisions  of  minis- 
terial as  well  as  provincial,  district,  and  communal  authorities,  records 
offices  are  broken  down  into  a  number  of  Registratur  en.  designated  with 
the  number  of  the  division  and  a  lower-case  letter  added  to  it  ( Re  gi  strati 
Ya,  Yb,  Yc,  etc.).    Since,  in  most  cases,  divisions  a  re  charged  with 

1/   This  appendix  was  prepared  by  the  HgjflpjaJ  Archives. 
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veil-defined  functions,  the  materials  in  their  records  offices  are 
equally  well-defined  and  do  not  overlap. 

It  should  be  stated  that,  in  recent  years,  there  have  been  recom- 
mendations to  abolish  the  record  office  and  to  have  the  files  kept  and 
serviced  by  secretarial  personnel.    In  spite  of  such  suggestions, 
however,  special  records  offices  have  been  maintained  in  most  agencies, 
although  occasionally  Expedienten-Registraturen    (files  maintained  by 
clerks  of  the  drafting  or  dictating  officers)  may  be  found. 

Record  officers  (Registratoren)  are  taken  from  the  ranks  of  the 
"middle  career  service,"  open  to  young  men  with  the  average  high-school 
training  and  to  veterans  who  have  received  adequate  training  and  have 
passed  the  prescribed  examination*    In  the  ministries  and  other  central 
authorities,  the  chief  record  officer  (Registraturvorsteher)  has  the 
title  of  office  counsellor  ( Am t Brat)  while  the  record  offices  of  agencies 
on  the  lower  levels  are  under  the  charge  of  an  Amtmann.    The  chief 
record  officer  is  assisted  by  a  comparatively  small  staff  of  officials 
(Registrators.  Regis traturbeamte)  and  employees  (An^eete^te) . 

The  classification,  handling,  and  keeping  of  records  have  become 
thoroughly  standardised  in  the  process  of  offioe  reform  (Buroreform) 
during  the  last  years.    The  Ministry  of  Posts,  the  present  Railroad 
Division  of  the  Ministry  of  Communications,  and  other  central  authorities 
have  issued  uniform  classification  schemes  (Einheitsaktenplan)  for  all 
their  field  offices,  and,  for  records  offices  of  communes,  too,  a  standard 
organisation  of  records  seems  to  be  widely  used* 
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Even  where  standard  schemes  are  not  followed,  the  classification 
of  records  Is  now  generally  logical  and  simple.    As  a  rule,  an  agency 
has  one  classification  scheme,  although,  physically,  the  main  groups 
of  records  may  be  administered  by  different  recordi  offices*    The  break- 
down into  subjects  and  subsubjects  reflects  the  breakdown  of  functions 
within  the  agency.    File  marks  or  symbols  are  assigned  to  the  Individual 
files  according  to  the  four  digit  systems  (VierzifffT-nplfln^  r  a  simpli- 
fied version  of  the  Dewey  decimal  system,  wherein  the  main  field  is 
denoted  by  the  first  digit,  while  groups,  subgroups,  and  individual 
topics  are  indicated  by  the  second,  third,  and  fourth  digits  respec- 
tively. 

Is  to  their  physical  make-up,  German  files  differ  widely  from 
those  found  in  this  country.    Records,  formerly  stitched  in  folders, 
are  now  provided  with  punch, holes  and  kept  in  mechanical  binders, 
similar  to  our  loose-leaf  books.    The  binders  consist  of  covers  (Aktendeckel) 
of  heavy  pasteboard,  are  about  two  inches  think,  and  have  on  the  inside 
a  mechanism  which  can  be  opened  quickly  if  papers  are  to  be  taken  out 
or  inserted.    Binders  are  stored  vertically  on  shelves  like  books,  which 
gives  to  a  German  record  office  the  appearance  of  a  library.  Labels 
on  the  back  and  on  the  front  cover,  possibly  of  different  color'  for  each 
division  of  an  agency,  serve  to  identify  the  binders. 

It  has  been  an  aim  of  the  reform  movement  of  recent  years  to  simplify 
the  finding  aids  to  be  kept  in  a  record  office,  to  reduce  their  number,  and, 
especially,  to  do  away  with  the  recording  of  all  incoming  and  outgoing  cor- 
respondence in  dally  registers.    In  many  agencies,  however,  such  registers, 

although  of  a  simplified  type,  are  still  used. 
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Where  daily  registers  and  Indexes  have  been  discontinued,  a  card 
file  of  writer1 s  cards  (filBSftTyflerkartel)  serves  to  trace  correspondence 
with  public  agencies  or  persons* 


/ 
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APPENDIX  B 

The  use  of  Business  Machines  Tn  Germany  1/ 

One  company  is  responsible  for  90  to  95  peroent  of  Germany's 
total  production  of  all  business  machines*    This  company  is  the  Deutsche 
Hollerith  Maschlnen  G.m.b.H  (Dehomag) .  an  affiliate  of  the  International 
Business  Machines  Corporation,  with  factories  at  Llchter-Feld-Ost.  Berlin 
and  at  Slndelfingen,  SW  of  Stuttgart.    These  plants  manufactured  90  to 
95  percent  of  the  cards  used  in  Germany  in  19-42. 

The  purpose  of  business  machines  is  to  save  time  and  operating 
expenses  by  replacing  bookkeeping  with  mechanized  accounting*    The  method 
consists  briefly  in  the  following:    Holes  are  punched  with  a  typewriter- 
like device  on  a  card  and, by  the  different  location  of  the  holes  on  the 
card,  data  are  inscribed.    This  step  is  the equivalent  of  posting  an  item 
in,  an  account  book  in  aannnl  bookkeeping.   Another  machine,  the  electric 
sorting  machine,  classifies  the  cards  after  being  punched  and  puts  them  in 
desired  sequence  or  classification*    The  accounting  or  tabulating  machines 
take  the  classified  punched  cars  and  produce  automatically  complete  printed 
reports* 

There  are  several  kinds  of  accounting  machines.    The  alphabetic 
accounting  machine, for  instance, prepares  finished  reports  which  contain 
names,  addresses  and  description  of  the  items  in  question.    This  machine 
also  adds,  subtracts,    and  prints  numerical  information  from  the  card  and 

1/   This  Appendix  is  based  on  the  Report  On  Deutsche  Hollerith  Maachlnen. 
G.mb.H.,  German  subsidiary  of  I.B.M.  Corporation,  prepared  by  the 

Department  of  Justice,  War  Division 
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prints  all  Information  on  the  card  itself  as  well,  so  that  it  can  be  read 
without  the  necessity  of  de-coding^ 

Another  machine,  the  verifier  or  controller,  is  used  to  discover 
errors  made  in  punching  the  cards*    The  high-speed  reproducer  is  designed 
to  make  copies  or  duplicates  of  the  already  punched  cards. 

The  uses  of  these  machines  in  Germany  is  extensive  among  the  largest 
firms  and  government  agencies.    In  1937  about  350  firms  and  agencies  used 
such  systems  and  the  number  has  since  increased  considerably.    Their  use  in  some 

ministries  and  governmental  agencies  is  Indicated  below. 
ReichskrJ efffimfo;f,sterium  (Ministry  of  War). 

By  the  punch-card  method  the  Personalaaet  (Personnel  Division)  keeps 
an  up-to-date  roster  of  all  men  in  the  a  rmed  forces  subdivided  according 
to  age,  education,  special  abilities,  etc.  which  is  used  among  other  things 
in  determining  the  available  number  and  location  of  troops  for  special 
purposes.    For  example,  if  a  Gauleiter   in  Poland  needs  a  number  of  techni- 
cians who  speak  Polish  but  are  not  Poles,  it  is  possible  to  secure  the 
exact  name  and  location  of  men  in  their  present  unit  by  placing  the  cards 
in  a  sorting  machine  which  gives  the  answer  mechanically. 

The  Medical  Section  ,  of  the  army  uses  this  system  for  gathering 
its  statistics  on  casualties,  etc.,  the  Hwftrverof  ^n^nnrat    (Quartermaster  of  the 
Army)  to  keep  current  inventories,  check  deliveries,  money  advanced,  etc., 
the  Kr i  eg 8 z ahlme i  s t e r '  (Army  Paymaster)  to  make  up  all  payrolls,  allotment 
accounts  and  reports  to  the  Ministry. 
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The  Luftwaffe  (German  Air  Foroe)  uses  business  machines  to  keep  an 
accurate  acoount  of  the  number  of  planes  on  hand,  spare  parts  In  warehouses 
throughout  the  country,  to  calculate  material  to  be  ordered,  etc.  They 
are  used,  furthermore,  to  keep  records  of  the  number  of  flights  made  by 
an  aviator,  hours  spent  in  the  air,  the  type  of  plane  used,  wear  and  tear 
on  the  planes,  number  of  parts  replaced,  etc. 

The  Veterinary  Corps  uses  punch-«card  machines  to  keep  a  record  of 
each  horse,  mule,  dog,  etc.  used  by  the  armed  forces* 

The  Intelligence  Section   uses  specially  designed  machines  to  code 
and  decode  both  their  own  codes  and  those  of  foreign  countries. 

For  the  use  of  business  machines  by  the  Heichsbabn  see  -the  text  on 
page  19  and  for  the  use  in  industry    see  Appendix  1. 
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Records  of  Notaries Public 


The  functions  of  notaries  public  in  Germeny  include  the 
recording  of  legal  transactions,  the  authentication  of  signatures, 
the  writing  of  wills,  etc.    Notarial  documents  have  the  character 
of  legal  instruments,  and  their  originals  remain  in  the  custody 
of  the  notary  who  delivers  copies  to  the  parties  involved. 
Notaries  are  required  to  keep  the  following  books: 


All  notarial  transactions  (Beurkundungen) ,  with  a  few  minor 
exceptions,  are  to  be  listed  in  the  register  of  documents  which, 
thus,  makes  it  possible  to  trace  all  the  transactions  recorded  by  an 
individual  notary.    The  originals  of  notarial  documents  are  assembled 
in  the  consecutive  order  of  their  register  numbers  and  either 
stitched  in  folders  (Aktenb&nde)  or  inserted  in  loose-leaf  binders 
(Schnellhefter  and  Aktenordner) . 

Correspondence  relating  to  notarial  transactions  tasi  can  be 
destroyed  after  it  has  become  more  than  10  years  old,  but  books  and 
documents  are  to  be  kept  indefinitely  and  turned  over  to  the 
successor  upon  the  death  or  retirement  of  the  notary.    Older  notarial 
archives  are  transferred  to  state  archival  agencies. 
Basic  legislation;  (Reichsnotarordnung  vom  13,  Februar  1937  and 
pienstprdnung  fCLr  no  tare  vom  5.  Maj  1937 ) . 

l/  This  -Appendix  was  prepared  by  the  National  Archives. 


(a)  a  register  of  documents  ( Urkundenrolle ) 


(b)  a  book  of  deposits  ( Verwahrungsbuch) 


(c)  a  book  of  assets  (Massenbuch) 
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1/ 

Court  Records 

The  Gesch&ftstellen  (managing  offices)  of  courts  and  public 
prosecutor's  offices  enter  all  transactions  (Geschaftsvorgflnge)  in 
registers  which  are  started  at  the  beginning  of  each  calendar  year. 
Card  files  may  be  used  instead  of  bound  volumes.    Political  and 
press  criminal  cases  are  earmarked  in  the  column  Bemerkungen 
(Remarks)  of  the  form  to  be  used  for  these  registers.    Indexes  in 
book  or  card  form  must  be  kept. 

All  the  registers  to  be  maintained  by  courts  of  the  various 
instances,  including  the  public  registers,  such  as  the  commercial 
register,  the  marriage  property  register,  the  land  register,  etc. 
are  listed  in  the  Aktenordnung .    See  also  under  Grundbuch  (Land 
Register )9  Appendix  X. 

The  documents  relating  to  a  case  are,  as  a  rule,  still 
stitched  in  folders  which  are  stored  horizontally  on  pigeon-holed 
shelves.    The  cover  of  the  folder  indicates  the  name  of  the  judicial 
authority,  the  nature  of  the  case,  the  names  of  mandatories  or 
counsels  for  the  defendant,  and  the  file  mark.    Cases  involving 
detention,  political  and  press  crimes,  juveniles,  foreigners, 
espionage,  and  treason  are  identified  as  such  by  means  of  colored 
labels,  print,  or  annotation  with  a  colored  pencil. 
Basic  legislation*  (Anweisung  fur  die  Terwaltung  des  Bchriftguts 
bei  den  Qischlftsstellen  der  fterichte  und  -Staatsanwaltschaften  vom 
28  Oktober  1934  -  Afcfnorttntmjt) 

1/  This  Appendix  was  prepared  by  the  National  Archives. 
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Of  the  three  divisions,  division  No.  1  shows  the  owner  and  the 
date  of  the  conveyance  or  other  form  of  acquisition;  dirision  Ho.  2 
reveals  all  encumbrances  other  than  mortgages  and  all  limitations  of 
the  right  of  ownership;  division  No.  3  serves  to  enter  all  mortgages 
and  quitrents. 
Basic  Legislation: 

Allegeiaeine  VerftLgung  uwber.Einrichtung  und  Fflhrung  des 
Grundbuehs  vom  fl  August  195^  -  Grundbuchverfttgung 
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Grundbuchamt  (Land  Hegister  Office)  -  Land  Records 

Land  registers  (Grundbttcher)  and  supplementary  documents  are 
kept  in  the  land  register  offices  ( Grundbuchamt er)  of  the  local  courts 
(Amtsgerichte) ,  the  district  of  each  commune  (Gemeindebezlrk)  being 
considered  a  land  register  district  (Grundbuchbezirk)  for  this 
purpose.    The  land  registers  are  bound  books,  containing  the  consecu- 
tively numbered  land  register  sheets  ( Grundbuchbl9t t er ;  actually 
units  of  sheets)  for  the  individual  properties  (Grundstucke)  located 
in  the  land  register  district. 

The  Grundbuchbla 1 1  consists  of  a  title  page  (Aufschrift) t  an4 
inventory  (Bestandsverzeichnls) ,  and  three  divisions  (Abteilungen) . 

The  Aufschrift  shows  the  name  of  the  Amtsgericht  and  that  of 
the  Grundbuchbezirk ,  the  number  of  the  volume,  when  there  is  more  than 
one  volume  for  the  same  district,  and  the  number  of  the  Grundbuchbla tt . 

The  Bestandsverzeichnis  identifies  the  property  by  indicating 
its  component  parts,  its  land  survey  district  (Gemarkung^  its  land 
survey  designation  according  to  letters  or  numbers  of  the  land  survey 
map,  its  number  in  the  tax  rolls  for  real  estate  and  dwelling  taxes, 
its  usage  as  house,  meadow,  or  arable  land,  the  street  on  which  it  is 
located,  and  its  size. 

1/  This  Appendix  was  prepared  by  the  National  Archives 
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THE  REICHB  CARDS  (REICHST ELLEN)  AS  OF  MARCH  1944 


Reich  Boards  Controlled  by  the  Ministry  of  Boonomioa 

1*  Iron  toid  metals 

2*  Preoious  metals 

3*  Chemioals 

4«  Industrial  fats  and  cleansing  products 

6*  Rubber  and  smoke  blaoks 

6.  Textiles 

7*  Clothing 

8*  Leather  and  leather  produots 

9*  Paper  and  printing 

10*  Glass  and  eeramios  and  wood  produots 

11*  Stone  and  earth 

IS*  Machinery 

IS*  Bleotrieal  engineering 

14*  Preeision  and  optieal  instruments 

16.  Coal 

16*  Tobacco  and  oof fee 

17*  Mlmeral  oils 

18*  Furs 

19.  Potash  and  salts 

20*  Teohnioal  produots 

21*  Packing  materials 

22*  Hood  construction 


Rajah  Beards  Controlled  by  the  Ministry  for  Food  sad  Agriculture 

28*  Grain,  fodder,  and  agricultural  produots 

24*  Fats  and  eggs 

25*  Garden  and  -vineyard  produots 

26*  Seeds 

27.  Fish 

28.  Animals  and  animal  production 


Releh  Board  Controlled  by  the  Reich  Forest  Master 
29.  Timber 
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Police  Records  Concerning  Registration  of  Individuals 


I .    The  National  Registration  System 

The  decree  on  registration  (Reichsmeldeordnung)  distinguishes 
two  types  of  inhabitants,  those  with  a  permanent  residence  (daueitbder 
Aufenfcalt)  and  transient  persons  (vorftbergehender  Aufenthalt) .  Any- 
one staying  or  intending  to  stay  at  a  place  two  months  or  longer  is 
considered  a  permanent  resident. 

In  most  communes  the  burgomaster's  office  constitutes  the 
registration  authority  (Meldebehflrde) ,  while  in  communes  with 
State  police  administration  the  State  police  authority  maintains  a 
registration  office  (f.'eldeamt).    In  major  citites,  as  for  instance 
in  Berlin,  a  central  registration  office  (Zentral-Meldeamt)  and 
registration  offices  at  the  police  bailiwicks  (Polizeireviere)  are 
provided  for.    In  this  case,  the  Polizeireviere  register  by  dwellings 
( grundstttcksweise^  while  the  Zentral-Meldeamt  has  a  central  alpha- 
betical card  catalog  for  the  whole  city, 
(a)    Permanent  Residents 

The  forms  for  both  the  reporting  of  arrival  and  of  departure 
are  called  Meldeschein,  they  are  identical  in  form,  but  those  used 
in  connection  with  arrival  bear  the  heading  Anaeldung,  those  for 
departure  Abmeldung;    They  contain  all  pertinent  personal  data  of 
the  individual,  also  whether  he  has  a  passport,  license  for  carrying 
weapons,  for  hunting,  driving,  piloting,  etc.    These  reports  are 

filed  in  triplicate  at  the  Meldestellen  (Registration  Offices)  and 

1/  This  Appendix  was  prepared  in  collaboration  with  the  Office  of 
Strategic  Services.  /> 
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the  police  builtl  up  four  separate  registers  from  them* 

1)  The  Personenregister  is  an  alphabetical  arrangement  of  cards  for 
every  person  registered,  kept  at  the  local  police  headquarters  and 
the  district  police  station. 

2)  The  Hausregister  contains  the  same  cards  arranged  alphabetically 
by  street  and  numerically  by  house  number.    They  are  kept  by  the 
police  department  as  long  as  the  house  stands  and  show  everyone  who 
ever  lived  in  the  building. 

3)  The  Volkskartel  (People's  Card  Index)is  classified  by  the  year  of 
birth.   The  age  classes  are  subdivided  by  sex,  education,  professional 
skills,  and  special  abilities.    Tabs  and  different  colors  for  various 
types  are  used  and  serve  primarily  the  needs  of  war  and  labor 
drafting.    They  are  kept  at  the  local  police  headquarters  of  the 
person's  residence  and  are  transferred  to  other  stations  if  the  person 
moves.    Although  the  continuance  of  the  system  was  suspended  in 
August  194-3,  it  is  still  considered  as  one  of  the  best  sources  con- 
cerning special  qualification  of  German  personnel. 

4)  Ausianderkartei  (Alien  card  Index).    The  data  are  transmitted  to 
Alien  Offices  ( Ausla endermat )  at  the  seat  of  county  administrators, 
(b)  Transients 

Persons  who  have  a  temporary  residence  (guests  of  hotels, 
patients  in  hospitals,  etc.)  register  with  the  police  through  the 
owner  or  manager  of  the  establishment.    The  so-called  Kleiner 
Meldeschein  is  used  and  filed  with  a  special  department  of  the  police. 
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II.  Where  to  Find  Registration  Files 

In  order  to  use  the  national  registration  system,  the  follow- 
ing agencies  should  be  consulted t 

a.  Police  Headquarters  and  City  Hall  -  The  inquirer  should 

go  to  Police  Headquarters  of  the  given  municipality . (Polizei- 

praesidium,  or  Poll zeidirekt ion ,  or  Pollzeiamt)  and  ask  for  the 

Einwohnermeldeamt  or  the  PolizeisekretMr ,  ;StadtBcnreiber>  or  Ratschreiber. 

The  location  of  the  Police  Headquarters  is  in  the  City  Hall,  except 

in  those  cities  with  State  Police  Administrations,  where  it  is  located 

1/ 

in  a  special  building. 

b.  Precinct  Offices.    In  larger  cities,  duplicates  are  kept 
in  the  precinct  offices  (Polizeiimter  or  Polizeirevlere) . 

c.  County  Administrator's  Office.    A  duplicate  of  the  muni- 
cipal files  of  the  People's  Card  Index  is  kept  for  each  community  in 
the  office  of  the  County  Administration  (Landrat).  Furthermore, 
there  is  an  alphabetical  index  of  the  inhabitants  of  the  county  in 
this  office. 

d.  Reich  Statistical  Office  has  records  on  national  figures, 
kept  up  to  date  as  the  registration  offices  send  duplicates  of  regis- 
trations to  that  office. 

III.  Specialized  Registration  Systems 
a .    Gestapo  Card  Indexes 

The  following  fi3.es  are  kept  in  the  offices  of  the  State  Police 

1/  Civil  Affairs  Guide  on  Public  Safety  and  Police  in  Germany. 
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Directorates  (Staatspolizeileitstellen)  and  the  State  Police  Offices 
(Staatspollzeistellen) : 

1.  Highly  dangerous  persons. 

2.  Less  dangerous  persons. 

3.  Dangerous  persons. 
U»  Jews. 

5.    Part  Jews. 

b.  Register  of  Inmates  of  Concentration  Camps 

The  Gestapo  Directorates  and  Offices  keep    the  register  of 
inmates    °f  concentration  camps  in  the  areas  under  their  jurisdiction. 
Copies  are  to  be  found  in  the  concentration  camps  themselves. 

c .  Register  of  Political  and  Other  Organizations 

Membership  lists  of  political  parties  and  of  other  organi- 
zations with  a  political  coloring  were  seized  by  the  Gestapo  in  1933. 
Many  of  these  lists  are  incomplete,  and  it  is  not  known  at  which  of 
the  various  Gestapo  agencies  the  originals  or  copies  are  filed.  It 
is  to  be  assumed,  however,  that  data  based  on  these  lists  is  to  be 
found  in  the  Main  Office  for  the  Security  of  the  Reich  in  Berlin  and, 
in  part,  in  the  State  Police  Directorates  and  Offices. 

d .  German  Minorities  Registration 

The  Gestapo  maintains  files  on  repatriated  Germans,  ^Racial 
Germans" (Volksdeutsche)  who  have  entered  Germany  since  1938,  and  on 
Germans  living  aboad.    The  files  for  the  first  two  groups  are  main- 


1/  See  Appendix  H  for  a^ist  of  these  agencies. 
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tained  by  the  Directorates  and  Offices  throughout  Germany;  the 

files  of  the  latter  are  maintained  by  the  Berlin  Police  Headquarters. 

A  separate  index  is  set  up  for  re-irnigrant  Germans  (rttickv/anderer) . 

There  is  a  central  register  of  Germans  abroad  at  the  Foreign 
Section  of  the  Nazi  Party  (Auslandsorganisation)  at  Berlin- 
'Vilmersdorf ,  Westfaelische  Str.  1.    Duplicate  of  this  register  is 
at  the  Deutsches  Auslandsiristitut ,  Stuttgart,  Danziger  Freihert  and 
the  Volksbund  fur  das  Deutschtum  iroAusland,  Berlin,  W30  Martin 
Luther  Strasse. 

e.    Administrative  Police  Indexes 

The  municipal  police  authority  in  each  city  or  town  keeps  files 
of  all  persons  officially  connected  with  civil  air  raid  organization 
of  persons  holding  licenses,  and  of  members  of  the  Technical  Emer- 
gency Corps  (Technische  Kothilfe) . 
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^APPENDIX  H 

1/ 

Location  of  foe  Major  German  Pnlkft  Authnrl  t.1aa  wnrl  A«»nn1»« 

flo\e ;    The  abbreviations  used  in  the  different  column%s  are 
explained  hereafter. 


Column  I 

Landerooll gelbehorde  (Higher  Police  Authorities)  —  superior  level: 

RP  -  Regierungsprtsident  (District  President) 

LReg,  -  Landesregieruug  (Land  Government) 

RS  -  Reichstatthalte  (Reich  Governor) 

MI  -  Minister  des  Innern  (Minister  of  Interior) 

AI  -  Abteilung  Inneres  (Department  of  Interior) 

Column  II 

Staatliche  Polizeiverwaltung  (•National*  Police  Administration): 

PP  -  Polizei  Presidium  (Police  Presidency) 

PD  -  Polizei  Direktion  (Police  Directorate) 

PA  -  Polizeiamt  (Police  Office) — unattached 

A  -  Polizeiamt  (Police  Office) — unattached  to  a  direc- 

torate or  a  Presidency 
Z  -  Polizeizweigstelle  (Branch  Office  of  a  Directorate 

or  Presidency). 

(Note:    The  towns  listed  in  brackets  below  on  "A* 
or  "Z"  are  seats  of  the  Presidency  or  Directorate 
to  which  the  Polizeitmter  or  Polizeizweigstellen 
respectively  are  attached.) 
LR  -  Indicates  the  towns  in  Baden  where  a  Landrat  (rural 

councillor)  heads  the  Staatliche  Polizeiverwaltung 


Column  III 
ErlffilnaApoUgel    (Criminal  Police) : 

LS  -  Leitstelle  (Head  Office) 

S  -  Stella  (Office) 


Column  IV 

Gehelme  gja&fcBBgUjtffl  (Gestapo — Secret  Polide) : 

LS  -  Leitstelle  (Head  Office) 

S  -  Stelle  (Office) 

ADS  -  Aussendienststelle  (Outpost) 

1/  This  Appendix  was  prepared  by  the  Office  of  Strategic  Services. 
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SicherheltstdienBt  (SD — Security  Service)  of  the  SS: 

LA  -  Leitabschnitte  (Main  Section) 

A  -  Abschnitte  (Section) 

HAS  -  Hauptaus sens telle  (Outpost) 
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APPENDIX  I 
Uniform  Accounting  System  in  Industry 

In  November  1936,  and  on  subsequent  dates*  the  Rcichswirt- 
schaftamlnlsterlum  and  the  Relchflkomralssar  fur  die  Preisbildung  (Ministry 
of  Economio  Affairs  and  Coasaissar  for  Price  Control)  Issued  decrees 
requiring  eaoh  industry  to  set  up  a  fairly  uniform  aooounting  system 
so  that  the  Ministry  oould  be  furnished  periodically  with  certain 
basic  information,  such  as  investment  and  capital  accounts,  finance 
accounts*  accounts  of  stock  piles,  cost  of  materials,  cost  of  labor* 
etc.    Abstracts  containing  these  data  must  be  submitted  monthly*  By 
June  1940  all  major  firms  in  Germany  were  operating  under  this  system* 

The  Commissar  instructed  these  firms  to  install  business 
maohinea  wherever  possible,  leaving  the  deoision  in  the  discretion 
of  plant  in  some  instances,  and  making  the  Installation  mandatory  in 
others* 
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APPENDIX  J 
Important  German  Banks 


Name 


Head  Office 
Loo at I on 


I*    Reich  and  Naxi- Controlled  Credit  Institutions 


Deutsche  Reichsbank 

Deutsche  Golddiskontbank 

Reiohskreditgesellsohaft 

Bank  der  Deutsohen  Arbeit 

Deutsche  Girosentrale- 
Deutsohe  Eonnunalbank 

Postsparkasse 

Deutsche  Zentralgenoseen- 
sohaftskasee 

Deutsche  Rentenbank-Kredit- 
anstalt 

Deutsohe  Rentenbank 


Berlin 
Berlin 
Berlin 
Berlin 

Berlin 
Berlin 

Berlin 

Berlin 
Berlin 


II.    State  Banks 

Preussisohe  Staatsbank 
Bayerisohe  Staatsbank 
Stchsisohe  Staatsbank 
Thuringisohe  Staatsbank 
Yfurt  ember  gisohe  Staatsbank 


Berlin 
Muni  oh 
Dresden 
"Weimar 
Stuttgart 


III.    Major  Commercial  Banks 
Deutsohe  Bank 
Dresdner  Bank 
CoBBnere-und-PriYatbank 


Berlin 
Berlin 
Berlin 
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Heme 

Major  Commerolal  Banks  (eont'd) 

Berliner  Handels-Gesellsohaft 

Allegemeine  Deutsche  Kredit 
Anstalt 

Lander-bank 

Bayarieoha  Hypotheken  und 
Weohselbank 

Kredi tanst alt- Bankrerein 

Vereinsbank 

Norddeutsche  Kreditbank 


Haad  Offioe 
Location 


Barlin 

Leipzig 
Vienna 

Munich 
Vienna 
Hamburg 
Bremen 


IV.    Specialised  Banks  and  Lending  Institutions 


Deutsohe  Induatriebank 

Heeres-Rustungs  A.G. 

Deutsche  Bau-und-Bodenbank 

Deutsohe  Gesellsohaft  fur 
Oeffentliohe  Arbeit en 

Deutsohe  Verkehrskreditbank 
A.G. 

Bank  der  Deutsehen  Luftfahrt 


Berlin 
Berlin 

Berlin 

Berlin 

Berlin 
Berlin 
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APPENDIX  I 
Leading  German  Imurtncd  Coananlei  1/ 


Company 

Allianx  tmd  Stutt garter 

Versioherunge  A.G. 
Munohener  Ruokversioherungs 

A.G. 

Agrippina  Allgemeine 

Versioherunge  A*G. 
Agrippina  Flues  Landtransport 

Versioherunge  Gesellsohaft* 

Albingia  Versicherungs  A*G* 

"Cologniaw-E^lnieohe  Feuer-und 
Cnfall  Yereioherungs  A.G. 

Aaohener  Munohener  Feuer- 
Yersioherungsgesellschaft. 

Deu&soher  Ring  Allgemeine 
Versicherungs  A.G, 

Gerling-  Kenzern  Allgemeine 
Versicherungs  A.G. 

Magdeburger  Feuer versicherungs 

Gesellsohaft* 
Magdeburger  Ruekversicherungs 

A.G. 

Mannheimer  Versioherunge 
Gesellsohaft. 


Nord-Deutsehe  Versioherunge 
Gesellsohaft* 

Nor d stern  Allgemeine 
Versicherungs  A.G. 

Victoria  Feuerversioherungs  A.G. 
Victoria  Ruokversioherungs  A.G. 
Victoria  Am  Rhein  Feuer  und 
Transport  Versicherungs  A.G. 


Location  Lines 

All  exeept  life;  reinsurance 
Berlin  all  branches* 

Munich  Reinsurance. 


Cologne  Fire  <k  casualty. 

Reinsurance; 
Cologne  Marine,  liability. 

Hamburg  Fire,  casualty,  reinsurance. 

Fire  &  oasualty 
Cologne  all  branches. 

Stettin  Fire. 


Hamburg  Fire  &  oasualty. 

Cologne  Fire  &  oasualty* 

Magdeburg  Fire  *  casualty. 

Magdeburg  Reinsuranoe* 


Mannheim  Fire,  liability  &  reinsurance 

for  fire* 


Hamburg  Fire  &  oasualty. 


Berlin  Fire*  oasualty,  &  reinsuranoe* 

Berlin  Fire  &  casualty. 

Berlin  Reinsuranoe* 

Dusseldorf  Fire*  casualty,  A  transport. 


l/  This  appendix  was  prepared 
Department* 


by  the  Foreign  Funds  Control,  Treasury 
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APPENDIX  L 
Draft  of  Proclamation 

Article  I  -  Preservation  of  Records 

No  person  shall  destroy,  remove,  suppress  or  spoil,  in  any 
way,  without  due  authorization  of  the  Chief  Civil  Affairs  Officer,  any 
of  the  following  records: 

(a)  public  records,  including  records  of  Reich,  State,  district, 
and  local  government  authorities  and  agencies,  as  weil  as  records  of 
semipublic  agencies,  court  records,  records  of  notaries^public,  of  CJa^bera 
of  Industry  and  Commerce,  of  Reichsgroups,  of  Reich  boBrds,  and  of  all 
other  organizations,  agencies,  and  institutions  which  are  nnder  Reich, 
state,  district,  or  local  authorities; 

(b)  records  of  headquarters,  branch  and  field  offices  of  the  Nazi 
Party,  and  of  all  affiliated  organizations; 

(c)  records  of  headquarters,  branch  and  field  offices  of  all  police 
authorities  and  agencies; 

(d)  records  of  any  kind,  the  preservation  of  which  is  required  under 
German  law,  mentioned  in  article  6  below; 

(e)  industrial,  commercial,  financial,  and  agricultural  records  of 
any  kind,  including  records  of  public  utilities,  insurance  companies,  BBft 
banks^,  and  information  bureaus; 

(f)  records  of  cartels,  trusts,  combines,  and  industrial  research 
associations  of  any  kind; 

(g)  any  other  records  the  preservation  of  which  is  the  object  of 
special  orders  issued  by  the  Chief  fcvil  Affairs  Officer. 
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Name 

Major  Commercial  Bankg  (cont'd) 

Berliner  Handele-Geaellaohaft 

Allegamaine  Deuteehe  Eredit 
Anetalt 

LMnderbank 

Bayeriaohe  Bypotheken  und 
Weohaalbank 

Kredi tenet alt- Bankrarein 

Vereinebank 

Norddeuteche  Kreditbank 


Head  Offioe 
oat ion 

Berlin 

Leipzig 
Vienna 

Munich 
Vienna 
Hamburg 
Bremen 


IV.    Specialised  Banks  and  Lending  Institutions 

Deutaohe  Industriebank  Berlin 

Heeres-Ruatungti  A.G.  Berlin 

Deuteoha  Bau-und-Bodenbank  Berlin 


Deut8ohe  Geaellaohaft  fur 
Oeffentliehe  Arbeiten 

Deutaohe  Verkehrskreditbank 
A.G. 

Bank  der  Deutaohen  Luftfahrt 


Berlin 

Berlin 
Berlin 
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APPENDIX  K 
Leading  Gjtrmen  Insurance  Cagpgnlgi  1/ 


Company  Location 

Alliens  tmd  Strutt  garter 

Versioherungs  A.G.  Berlin 
Munohener  Ruokversioherungs 

A.G.  Munich 

Agrippina  Allgemeine 

Vereioherunga  A*G.  Cologne 
Agrippina  Flusa  Landtran8port 

Vereioherunga  Gesellsohaft*  Cologne 

Albingia  Yersioherungs  A*G*  Hamburg 

nCologniatt-Kelniaohe  Feuer-und 

Onfall  Versioherungs  A*G*  Cologne 
Aaehener  Munohener  Feuer- 

Yersioherungsgesellsehaft.  Stettin 

Deufcsoher  Ring  Allgemeine 

Veraieherungs  A*G*  Hamburg 

Gerling-  Eentern  Allgemeine 

Versieherungs  A*G*  Cologne 

Magdeburger  Feuer-veraieherungs 

Gesellsohaft.  Magdeburg 
Magdeburger  Ruokversieherungs 

A»G.  Magdeburg 

Mannheimer  Versioherunga 

Geaellaehaft*  Mannheim 


Lines 

All  ezeept  life;  reinsuranoe 
all  branches. 

Reinsuranoe* 


Fire  &  oasualty* 
Reinsuranoe; 
Marine,  liability. 

Fire,  casualty,  reinsuranoe* 

Fire  &  oasualty 
all  branches* 

Fire. 


Fire  &  oasualty* 

Fire  &  oasualty* 

Fire  &  oasualty* 
Reinsuranoe* 


Fire,  liability  &  reinsuranoe 
for  fire* 


Nord-Deutsohe  Versieherungs 

Geeellsohaft*  Hamburg 

Nor d stern  Allgemeina 

Versieherungs  A.G*  Berlin 

Victoria  Feuerversioherungs  A.G*  Berlin 

Victoria  Ruokversioherungs  A*G*  Berlin 
Victoria  Am  Rhein  Feuer  und 

Tranaport  Versioherunga  A*G*  Dusseldorf 


Fire  &  oasualty* 


Fire,  oasualty,  &  reinsuranoe* 

Fire  &  oasualty* 
Reinsuranoe* 

Fire,  casualty,  4  transport. 
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Article  2.    Surrender  of  Records  Removed. 

Any  person  in  possession  of  records  protected  by  this  proclamation, 
and  for  any  reason  whatsoever  removed  from  their  proper  place  before  the  occu- 
pation or  thereafter,  must  surrender  said  records  to  their  proper  place,  or 

to  the  nearest  Military  Government  Headquarters,  within    hours  (or   

days).    Any  person  who  initiated,  or  participated  in,  or  has  knowledge  of  the 
removal  of  records  from  their  proper  place,  or  has  knowledge  of  their  location, 
must  notify  the  nearest  Military  Government  Headquarters  within  the  same  time 
limit. 

Article  5.    Authority  to  Issue  Orders. 

The  Chief  Civil  Affairs  Officer  may  issue  all  such  instructions  and  orders 
as  may  be  requisite  for  the  execution  and  carrying  out  of  this  proclamation, 
and  may,  without  affecting  the  generality  of  the  foregoing,  make  regulations 
for  the  best  preservation  and  use  of  records. 
Article  4.  Offenses. 

Any  person  who: 

(a)  wilfully  violates  the  prohibition  contained  in  Article  lj 

(b)  does  not  prevent  the  removal,  destruction,  suppression,  or  spoilage, 
of  the  records  which,  protected  by  this  proclamation,  are  under  his  custody, 
care,  or  supervision; 

(c)  does  not  comply  with  the  order  contained  in  Article  2,  within  the 
time  limit  prescribed; 

(d)  wilfully  violates  any  order  issued  under  the  power  indicated  in 
Article  3,  including  the  directions  given  by  the  proper  authority  for  the 
safeguarding  of  records  (including  containers,  vaults,  safe  deposits,  etc.) 
sealed,  impounded,  or  in  any  way  placed  under  military  custody; 

(e)  does  any  act  to  deprive  the  Military  Government  of  the  use  or  benefit 
of  any  record  protected  by  this  proclamation;  shall  be  guilty  of  sabotage,  and, 
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upon  conviction  by  a  Military  Court,  shall  be  subject  to  the  death  penalty,  or 
liable  to  imprisonment,  or  fine,  or  both,  as  the  court  may  determine. 
Article  5.    Other  Offenses. 

(a)  Conspiracy t  Advising,  or  Assisting  Violation.    Anyone  who 
conspires  to  do  any  act  constituting  an  offense  under  this  proclamation 

or  under  any  order  issued  by  the  authority  of  the  Chief  Civil  Affairs  Officer 
for  the  preservation  or  use  of  records,  or  who  advises,  assists  in,  or 
procures  the  commission  of  any  such  act  shall  be  punishable  as  a  principal. 

(b)  Attempts . 

Any  attempt  to  do  any  act  which  constitutes  an  offense  under  this 
proclamation  or  under  any  order  issued  by  the  authority  of  the  Chief  Civil 
Affairs  Officer  for  the  preservation  or  use  of  records,  shall  likewise 
constitute  an  offense  which  shall  be  punishable  to  the  same  extent  as  though 
the  act  had  been  committed. 
Article  6.    Violation  of  German  Law 

Any  person  who  violates  any  provision  of  German  law  dealing  with  the 
maintenance,  preservation  and  use  of  records,  which  is  not  in  conflict 
with,  nor  superseded  by  the  present  proclamation,  may,  at  the  direction  of 
the  Chief  Civil  Affairs  Officer  or  under  his  authority,  be  brought  to  trial 
before  a  Military  Court,  and  on  conviction  by  such  court,  may  be  punished 
as  provided  by  such  law. 


This  proclamation  shall  become  operative  in  each  district  or  part 
thereof  within  the  occupied  territory  on  the  date  of  its  first  publication 
therein. 


Article  7.    Effective  Date. 
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APPENDIX  M 

LIST  OF  IMPORTANT  INbT-LTl/i'IONS  AFFILIATED  TO  THE  NAZI-PARTY 

INbTITUTES  AND  ORGANIZATIONS  CLOSELY 
ASSOCIATED  WITH  FARTY  OFFICSS 

Reich  Colonial  League  (Reichskolonialbund) 

NS  Reich  Veterans  Association  (NS  Re i chskri egerbund ) 

Office  for  the  Promotion  of  Literature  (Ant  Schri ftumspf lege ) 

Reich  Association  for  German  Prehistory  (Reichsbund  ftir  Deutsche 
Vbrgeschichte) 

Committee  on  German  Folklore  (Arbeit sgemeinscha ft  fur  Deutsche 
Volkskunde) 

Party  Institute  to  Study  the  Jewish  Question  (Institut  der  NSDAP  zur 
Brforschung  der  Judenfrage) 

Academy  for  German  Law  (Akademie  fur  Deutsches  Recht) 

German  Automobile  Club  (Deutscher  Autombile-Club,  DDAC) 


NAZI  ORGANS  UNDER  THE  REICH  MINISTRIES 
Winter  Relief  (Winterhllf swerk) 

Reich  Association  for  Tourist  Trafic  and  Regional  Associations  for 

Tourist  Trafic  ( Rel chs fremdenverkehrsrerband  and  Landesfremdenrerkehrfl- 
bande) 

Reich  Institute  for  the  History  of  the  New  Germany  ( Rei c hs inst i tut e 
fur  Geschlehte  des  Neuen  Deutschlands) 

Reich  League  for  Air-raid  Protection  (Reichaluftschutzbund) 

German  School  for  Politics  (Deutsche  Hochschule  fur  Politik) 

Corps  for  Technical  Emergency  (Technische  Nothilfe) 

Reichs  Chamber  for  Culture    ( Rei chtkulturkammer )      and  its  subdivisions. 
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Reich  Association  of  the  German  Press  ( Reichsrerband  der 
Deutschen  Presse) 

German  Research  Association   (Deutsche  Forgchungggemeinachaft ) 

Reich  Academy  for  Physical  Education  ( Rei chsakademle  fur 
Lelbesubungen) 


NAZI  ORGANIZATIONS  WORKING 
AMONG  G5RUAN5  ABROAD 

Foreign  Organization  (Auslands  Organization,  AO) 

League  for  German dom  Abroad  (Volksbund  fur  das  Deutachtum  ia 
Ausland,  TLA) 

German  Foreign  Institute  (Deut aches  Ausland-Inst itut ,  DAI) 

Office  for  Dealing  with    hose  of  Gorman  Race  (Vollcsdautsche 
Mittelstelle) 

Alliance  of  German  Societies  Abroad  (Verband  Deutscher  Vereine 
im  Ausland,  VDYA) 

Comradeship  USA    (Kameradschaft  USA) 


GERJAN  ORGANS  SPREADING  NAZI  PROPAGANDA 
IN  FOREIGN  COUNTRIES 


German  Fichte  League  (Deutscher  Fichte  Bund) 

World  Service  (Weltdienst) 

German  Academy  (Deutsche  Akademie) 

Ibero -American  Institute  (Ibero-Amerikanlschee  Inst itut) 


Alliance  of  Interstate  Societies  and  Organizations 

(Voreiningung  Zwischenstaatlicher  Verbaende  und  EinrichtnngpTi ) , 
including  among  its  constituent  societies: 

Nordic  Society  (Nordlsche  Gesellschaft) 

German-Bulgarian  Society  (Deutsch-Bulgarlsche  Gesellschaft) 
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German-Finnish  Society  (Deutsch-Finnlshe  Gesellschaft) 

German-French  Society    (Deutsch-Franzoeslche  Gesellschaft) 

German-Ibero-Ameri  can  Society  (Deutsch-Ibero-Amerikanische 
Gesellschaft) 

German-Argentine  Federation  (Deutsch-Argentinischer  C ent ralver band ) 
German-Italian  Society  (Deut sch-Itali enl sche  Gesellschaft) 
German-Japanese  Society  (Deutsch- Japan! sche  Gesellschaft) 
German-Bnaanian  Society  (Deutsch-Rtimanl  sche  Gesellachaft) 
German-Swedish  Society  (Deutsch-Schwedische  Gesellschaft) 
German— Slovaician  Society  (Deutsch-Slovaicische  Gesellachaft) 
German-Hungarian  Society  ( Deu ts ch-Ungari sche  Gesellschaft) 
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Protection  and  Salvage  of  Records  and  Arohives.  1/ 

(a)    Collection  in  seriously  damaged  buildings. 
If  the  structure  housing  records  has  been  so  seriously- 
damaged  that  extensive  and  time-consuming  restoration  is  neoeBsary 
before  the  contents  can  be  properly  protected,  it  may  be  necessary 
for  the  records  to  be  removed  to  a  temporary  storage  plaoe.  Even 
under  normal  conditions,  the  transfer  of  records  is  a  complex 
and  delicate  operation,  which  must  be  carefully  prepared  and  carri* 
ed  out.    They  may  easily  suffer  damage  if  roughly  treated.  Further- 
more, unless  care  is  taken,  their  arrangement  and  identification, 
frequently  the  result  of  years  of  industrious  labor,  may  be  so 
greatly  impaired  that  the  materials  cannot  be  used  without  serious 
difficulties.    It  is  obvious  that  a  war-time  removal,  carried  out 
with  untrained  personnel  and  with  unsuitable  packing  materials, 
constitutes  a  particularly  difficult  task  and  should  be  under- 
taken only  if  the  preservation  of  the  records  makes  it  absolutely 
unavoidable.    As  a  first  step,  it  will  be  necessary  to  survey  the 
collection,  to  determine  the  approximate  number  of  oases  or 
containers  that  will  be  needed,  and  to  plan  in  what  order  the 
material  will  be  taken  out  and  stored  in  the  new  temporary  deposit- 
ory,   with  the  possible  exception  of  recent  records,  which  might 
be  moved  wrapped  and  tied  up  in  bundles,  all  material  should  be 
packed  in  such  cont-iners  or  boxes  as  may  be  available.  Sturdy 
pasteboard  boxes  are,  as  a  rule,  preferable  to  wooden  boxes,  which, 
at  least,  should  be  lined  on  the  inside  with -layers  of  newspapers 
before  they  are  filled.    The  proven  method  of  packing  books, 
archives ,  and 
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records  is  to  lay  then,  flat  on  tcj  of  eacn  other,  filling  empty 
si.aces  with  crunched  newspapers  or  r^gs  so  that  they  cannot  move. 
It  is  permissible,  however,  to  stand  books  and  bound  volumes 
vertically  on  their  lov.er  edges  (never  on  their  fore-edges). 
Kodem  arcxiives,   records,  and  becks  &re  considerably  heavier 
than  older  mate rials,  and  large  boxes  should  not  be  filled  with 
then  to  ca]  acity.     IZvery  box  or  carton  should  receive  a  consecutive 
number  .^fter  it  has  been  racked,  and  its  contents  shculd  be 
briefly  but  carefully  entered  in  a  -packing  list  to  make  possible 
their  checking  at  the  place  of  destination.     It  is  highlydesirable 
that  all  material  be  lacked  in  its  exact  order  and  that  all  labels 
or  other  identification  marks  that  might  fall  off  in  the  course 
of  the  operations  be  preserved.     Collections  of  maps,  plans,  and 
drawings  should  be  transported  in  their  original  storage  cabinets, 
unless  the  size  of  the  cabinets  makes  this  impracticable.     In  this 
latter  case,  it  is  desirable  that  maps  and  plans  be  rolled  on 
wooden  poles.    Finding  aids,  such  as  catalogues,  inventories, 
and  the  like,  should  not  be  packed  together  with  the  collections. 
They  should  be  taken  separately  to  the  new  storage  place  after 
the  packing  operation  has  been  terminated. 

LCore  than  ordinary  care  is  required  when  collections  damaged 
by  fire  or  water  are  moved  to  a  new  storage  place.     VYet  books 
and  documents  should  be  wiped  off  superficially,  packed  hetween 
layers  of  dry  newspaper,  and  immediately  uniacked  at  the  place 
of  their  destination.    Material  that  has  been  exposed  to  heat  end 
become  brittle  should  be  treated  as  gently  as  possible  and  not 
unnecessarily  handled.    Chnrred  and  burned  books  and  bundles  should 
be  wrapped  in  paper  or  put  In  small  cartons  before  being  packed 
in  larger  boxes.  «  0  m  fi  p  e.n  t  i  a  l 
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(b)  Colleotions  In  partly  or  wholly  collapsed  buildings. 
Serious  problems  will  be  encountered  in  the  salvaging  of 

objects  from  partly  or  wholly  collapsed  structures.     It  ./ill  he 
necessary  to  give  Immediate  attention  to  the  safeguarding  of  those 
records  and  documents  that  might  be  buried  under  debris  end  rubble 
on  the  streets,  before  bull-dozers  have  started  clearing  them 
for  military  needs.    If  time  Is  not  available  for  salvr.ge 
operations,  it  should  be  requested  that  all  debris  be  pushed 
from  the  street  to  the  inside  of  the  buildings  so  that  they  can 
be  searohed  for  boo::s  and  documents  at  a  later  time.    Materiel  in 
partly  collapsed  buildings  should  not  be  removed  before  their 
condition  has  been  examined  by  engineers  or  local  architects 
and  it  is  certain  that  they  oan  be  entered  without  danger.  The 
main  principle  to  be  kept  in  mind  in  salvaging  material  tinder 
such  conditions  is  to  keep  together  as  much  as  possible  material 
that  is  found  together. 

(c)  Temporary  storage  places  and  the,^  ftmiirmA1Tji- 
Struotures  selected  for  the  emergency  storage  of  records 

should  preferably  be  isolated  buildings,  located  on  high  ground, 
and  easily  guarded.    Basement  areas  and  attics  should  be 
avoided  for  lengthy  storage,  unless  no  other  accommodation  is 
available. 

Before  any  material  is  moved  to  the  new  storage  place,  all 
rooms  should  be  cleaned  and  thoroughly  aired.    Since  documents 
will  absorb  moisture  if  stored  on  ooncrete  and  other  floors, 
reasonable  efforts  should  be  made  to  provide  suitable  equipment, 
such  as  bookoases  and  shelves.    uOien  no  such  equipment  is 
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obtainable,  all  parts  of  the  floor  intended  for  storage  purposes 
should  be  covered  with  boards,  preferably  resting  on  bricks  or 
other  supports.    Books  and  bound  volumes  of  records,  with  the 
exoeption  of  oversize  and  particularly  heavy  material,  should 
be  placed  on  their  lower  edges  and  held  in  vertical  position  by 
using  bricks  as  bookends.    Documents  in  boxes,  oartons,  and 
bundles  should  be  stored  flat. 

( d )  First-aid  treatment  of  Damaged  materials . 

First-aid  treatment  will  consist  in  gently  shaking  out  loose 
dirt  and  carrying  out  all  other  operations  needed  to  prevent  phys- 
ical deterioration  of  material  that  has  become  wet  or  partly  burned. 
It  does  not  include  the  repairing  of  damaged  or  town  documents, 
the  restoration  of  bindings,  the  removal  of  stains,  the  reinforcing 
of  papers,  the  treatment  of  faded  writing,  the  photographic 
reproduction  of  decaying  items,  and  many  other  prooesses  of  re- 
habilitation that,  beoause  of  their  delicate  nature,  must  be  left 
to  the  expert. 

( e )  First-aid  treatment  of  paper  material  damaged  by  water 

only. 

Loose  doouments  that  have  been  damaged  by  water  only  should 
be  taken  out  of  their  bundles  and  boxes,  and  individual  documents, 
pages,  and  folds  should  be  separated  while  the  material  is  still 
wet.    This  should  ne  done  by  oautiously  inserting  a  dull  paper- 
knife  and  levering  gently  and  patiently.    After  the  operation  has 
begun,  a  small  round  stiok  or  penoil,  whioh  is  rotated  between 
the  fingers,  may  be  used  instead  of  a  paper-knife.  Doooments 
that  have  thus  been  separated  and  unfolded  should  be  dried  by 
hanging  them  over  lines,  and  though  the  air  in  the  working  rooms 
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may  be  warmed  up  moderately  by  turning  on  central  heat  where 
available,  documents  should  not  be  dried  on  radiators,  nor 
should  they  be  exposed  to  direct  sunlight.    Documents,  while 
still  fairly  damp,,  may  be  plaoed  individually  between  sheets 
of  blotting  or  absorbent  paper,  if  this  is  at  hand,  and  pressed 
and  flattened  by  putting  a  heavy  board  on  top  of  a  pile  of 
material. 

Bound  volumes  of  documents  should  receive  similar  treatment. 
The  pages  while  still  wet  should  be  carefully  separated,  and  the 
volumes,  partially  opened,  then  stood  in  open  air  on  their  upper 
or  lower  edges  and  allowed  to  dry.    Blotting  or  absorbent  paper 
may  be  plaoed  between  the  individual  pages  of  a  book,  when  they 
are  still  fairly  damp,  and  books  thus  treated  may  be  pressed  by 
placing  a  heavy  board  upon  them. 

(f )    First-aid  treatment  of  burned  paper  material. 

Paper  material  that  has  been  exposed  to  heat,  but  not  actually 
burned,  will  be  brittle  and  should  be  permitted  to  absorb  moisture 
from    the  air  to  acquire  its  original  flexibility.    This  could  be 
done  by  keeping  them  for  some  time  in  a  "humidifying  chamber", 
chat  is,  a  olosed,  warm  room  in  which  large  containers  with  water 
are  plaoed.    Books  should  be  partially  opened  and  stood  on  their 
upper  or  lower  edges.    Loose  papers  must  be  taken  out  of  their 
boxes,  cartons,  and  bundles  and  spread  on  tables  or  emergency 
shelves • 

Books  and  doouments  that  have  been  aotua'lly  burned  or  charred 
may,  at  first  sight,  seem  impossible  to  salvage.    Experience  shows, 
however,  that  frequently  they  have  been  damaged  on  the  outside 
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and  along  the  edges  only  and  that  a  large  portion  of  their 
contents  is  still  legible.  Suoh  material  if  dry  should  be 
kept  in  suoh  receptacles  as  are  available  and  not  touched. 
Burned  books  and  documents  that  have  become  wet  during  fire 
extinguishing  activities  should  be  dried  like  ordinary  wet 
material  and  then  stored  away. safely. 
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